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Dear Reader:  Thank you for downloading this free book from Brian W. 

Kelly.  I finished the book titled How to Write Your 1st Book & Publish 

It Using CreateSpace 
https://letsgopublish.com/publish/selfpublish02.pdf in September 2015.  I 

hope you enjoy it and that even though CreateSpace is somewhat defunct 

the principles in the book apply to help your goal of  being self-published. 

 

Most of my books had previously been published on Amazon.  

 

Click below if you would like to donate to help the free book cause: 

https://www.letsgopublish.com/books/donate.pdf.  

 

Enjoy! 

https://www.letsgopublish.com/books/donate.pdf
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How to Write Your First 

Book and Publish It Using 

CreateSpace  
 

 

You won’t believe you can do it until you begin! 
 

When I began to write they called publishing your own book, the Vanity 
Press. To avoid the scourge, you had to do handstands talking to 
publishers who did not want to read your manuscript. Most gave up. I 
was lucky, I had a friend who worked for a Publisher, Harper & Rowe 
and I got a break that I could not get again if I tried today.  
 
Instead of a vanity press, which implies you are writing your 
autobiography because you are too unimportant for a publisher to want 
it, today self-publishing is the preferred way to bring out a new book. 
Tens of thousands of great authors have had enough with snobby 
publishers and author's agents. So, they either start their own 
companies, or they use phenomenally easy to work with organizations 
such as Create Space to publish for them. In these cases the author 
has some work to do but believe me it is easy to get published. 
CreateSpace will assure that you have a work that you will be proud of. 
You came to the right place by picking this book. 
 
Not only do we walk you through CreateSpace and how to get your 
completed manuscript published, we also show you how to complete 
your manuscript so it is acceptable to CreateSpace or any other 
publisher in the world. 
 
We show you the ins and outs of writing a book using Microsoft Word 
as your author tool, We show you how to structure your book, create 
table of contents and indexes; how to format your chapters and lots 
more. We then show you how to upload your document file to 
CreateSpace so that you too can one day be a famous author. 

 
 

B R I A N   W .   K E L L Y 



Copyright © 2015 Brian W. Kelly                        Editor Brian P. Kelly 
How to Write Your First Book and Publish It Using CreateSpace  
Author Brian W. Kelly 

 
All rights reserved:  No part of this book may be reproduced or 
transmitted in any form, or by any means, electronic or mechanical, 
including photocopying, recording, scanning, faxing, or by any 
information storage and retrieval system, without permission from the 
publisher, LETS GO PUBLISH, in writing.  
 
Disclaimer: Though judicious care was taken throughout the writing and 
the publication of this work that the information contained herein is 
accurate, there is no expressed or implied warranty that all information in 
this book is 100% correct.  Therefore, neither LETS GO PUBLISH, nor 
the author accepts liability for any use of this work.  
 
Trademarks: A number of products and names referenced in this book 
are trade names and trademarks of their respective companies.   
 
Referenced Material:  The information in this book has been obtained 
through personal and third party observations, interviews, and copious research.  
Where unique information has been provided or extracted from other sources, 
those sources are acknowledged within the text of the book itself or at the end of 
the chapter in the Sources Section.  Thus, there are no formal footnotes nor is 
there a bibliography section.  Any picture that does not have a source was taken 
from various sites on the Internet with no credit attached.  If resource owners 
would like credit in the next printing, please email publisher. 
 
Published by:  LETS GO PUBLISH!      
Publisher:  Brian P. Kelly                 
Editor:  Brian P..Kelly   
Mail Location:  P.O. Box 621, Wilkes-Barre, PA 18703 
Web site www.letsgopublish.com  
 
Library of Congress Copyright Information Pending 
Original Book Cover Design by Brian W. Kelly 
 
ISBN Information: The International Standard Book Number (ISBN) is a 
unique machine-readable identification number, which marks any book 
unmistakably.  The ISBN is the clear standard in the book industry. 159 
countries and territories are officially ISBN members.  The Official ISBN 
For this book is on the outside cover:       978-0-9980848-5-5 
 
______________________________________________________   
The price for this work is :                                                      $9.99 USD 
 
10          9          8           7           6           5           4           3          2      1    
 
Release Date:                                                                  September 2015 



v 
 

 
 
 
 
 
 
 
 
 
 
 
 

 





vii 

 
Dedication 

 
 
 
 
 

I dedicate this book 
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They are the family of Joseph and Ruth McKeown. I list 

them in order of birth: Joseph Jr. and angel Kathleen, 

Their children and spouses include Patti & Joe Niznik and 

children Matthew and Joshua; Mike & Lisa, and children 

Katie, Michael and Angela ; Kevin & Megan; and    

children Patrick and Liam. 
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Preface: 
 
 

Why did Brian W. Kelly write this book? 

 
In a word, it is CreateSpace. "My good friend Paul Harkins, an 

accomplished writer had been published by numerous Publishing 
Houses when he discovered CreateSpace. I was still using Offset 
Paperback's print on demand for my books and though it worked 

well, it was much more difficult to get work through. I have 
taken papers etc. that I had previously written, dressed them up 

and created books in several days using CreateSpace. Plus, right 
after they approve my work, and I approve their work, which by 

the way is impeccable, they make the book available on Amazon 
and Kindle. It is easier than I could ever have imagined and this 
book is my 83rd." 

 
Brian Kelly had been previously published by John Wiley and 

Sons, the Ballinger Publishing Division of Harper Collins, 
Cardinal Business Media, Midrange Computing, and 29th Street 

Press when he stopped writing for several years. Kelly was 
always frustrated by how long it took to create a contract to 
publish a book. He felt like he could write a book faster than it 

would take to negotiate its publishing. After his several year 
hiatus, and the untimely death of his author's agent, Kelly was 

left trying to figure out how to get his next book, which was 
already conceived and partly written out to the marketplace.  

 
Author's agents do not want to take a gamble on anybody 

nowadays unless they are TV stars or already successful 
novelists. It is a sin.  Great writers are being left without a means 
to express themselves other than the informal blogosphere. 

Worse than that perhaps is that publishers no longer will respond 
to an uninvited query about a manuscript. They want to be left 

alone with their author's agents. It is very frustrating for 
somebody who has a lot to say and their favored means of 

expression, the book, is no longer available. 



 

 
What Brian Kelly did was start his own Imprint called Lets Go 

Publish! He was writing technical books when he formed the 
small company. His former tech publishers agreed to distribute 

his books and this was fine for a number of years before they 
decided that they wanted to work only with their own authors.  

 
Kelly founded BookHawkers Internet Book Publisher so that he 
could sell the books published by Lets Go Publish! Kelly also 

changed his preference from tech books to Patriotic and political 
books, human interest and sports. Kelly sold all these books on 

BookHawkers and had them printed at Offset Paperback. They 
are a very good company but, according to Brian, they have 

none of the magical ingredients of CreateSpace. When Brian 
found CreateSpace and engaged them, he immediately became 
well-known again and his books began to sell faster than ever 

before—across the globe. 
 

Anybody seeking out this book knows that the publishing 
industry is evolving. Hundreds of thousands of authors like you 

have begun to publish profitable work instead of waiting for 
agents and publishers to give the green light. Quite frankly, long 
before the green light, the publishing tag team often choose not 

to return phone calls.  
 

With CreateSpace you can easily access tools, quality printing, 
booksellers, eBook distribution, and marketing strategies so that 

you can generate more opportunities than you imagined – all 
while building your following of readers. Brian Kelly knows this 
is true after just four months of active publishing.  

 
Brian wanted to repeat what we have written on the first page of 

this book: 
 

"When I began to write they called publishing your own book, 
the Vanity Press. To avoid the scourge, you had to do 
handstands talking to publishers who did not want to read your 

manuscript. Most gave up. I was lucky, I had a friend who 
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worked for a Publisher, Harper & Rowe and I got a break that I 
could not get again if I tried today.  

 
Instead of a vanity press, which implies you are writing your 
autobiography because you are too unimportant for a publisher 

to want it, today self-publishing is the preferred way to bring out 
a new book. Tens of thousands of great authors have had enough 

with snobby publishers and author's agents. So, they either start 
their own companies, or they use phenomenally easy to work 

with organizations such as Create Space to publish for them. In 

these cases the author has some work to do but believe me it is 
easy to get published. CreateSpace will assure that you have a 

work that you will be proud of. You came to the right place by 
picking this book. 

 
"Not only do we walk you through CreateSpace and how to get 

your completed manuscript published, we also show you how to 
complete your manuscript so it is acceptable to CreateSpace or 
any other publisher in the world. 

 
"We show you the ins and outs of writing a book using Microsoft 

Word as your author tool, We show you how to structure your 
book, create table of contents and indexes; how to format your 

chapters and lots more. We then show you how to upload your 
document file to CreateSpace so that you too can one day be a 
famous author.  

 
You are going to love this book as it is a good read. If you want 

an express route to getting your first book published with no 
guilt, this book is for you. 

  
I wish you all the best  
  

  

  

Brian P. Kelly, Publisher 

P.O Box 621 Wilkes-Barre, Pennsylvania 18703 
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Chapter 1  First Thoughts On Writing 
a Book 
 
 

 
 
 

Early Suggestions 
 

Since you are a prospective writer thinking about publishing a 
book, let me make a suggestion. You first need to write a book. I 

am not kidding. Leave all your publishing thoughts on the table 
and move from the table to your writing desk with your PC 
ready to slam out a few great paragraphs followed by even better 

paragraphs. Eventually, you will have chapters and ultimately, 
you will have a book. 

 
My suggestion is that the book should be as close to 150 pages as 

possible—no less and not much more. It should be set for about a 
6 X 9" book-size in a 12-point Calisto MT font.  
 

Do not worry about publishing the book until you have your 
masterpiece written and edited at least three times. I will show 

you how to publish your book three different ways. It is lots 
easier to publish the book than to write a masterpiece. You will 

be able to get your book published one way or another. Writing 
the killer book is much more important than getting it published. 
One will follow the other if you are persistent and tenacious. 

 
 

Add pictures / graphics as you write 
 

Many authors choose to include their own artwork, illustrations, 
or photographs on their covers or interiors. Many take images 
freely available on the Internet and use them to highlight an idea. 
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This is a great way to make your book more appealing to 

readers. Adding pictures to your word document manuscript is 
as easy as cutting and pasting from your source or using the 
insert image capabilities of Word to bring an image from a file on 

your PC. 
 

Though there are very specific requirements an image must meet 
in order to be published, CreateSpace and other publishing 

houses are often forgiving. If perhaps you think that the 
resolution is fine and the picture is good enough, most publishers 
will permit it to be in the book even if the image is not as crisp as 

it can be. We cannot teach you all about images in this book but 
we will say that you should use them to the extent they amplify 

the text and make it interesting. Don’t worry about the 
technicalities. 

 
Now, let's talk about where we can put images in any book.  
 

Images for the Front Cover 
 
Michele Thomas or some graphic artist should design your cover 

for you. You will provide somebody such as Michele any specific 
pictures you would like to use. The graphic artist will always try 

to find the clearest version of the images you provide and they'll 
offer advice if they cannot get better quality images. There are 

many sources of images from the Internet per se to Internet sites, 
as well as fee and free image houses such as those at 
http://www.thinkstockphotos.com, Hemera or iStockphoto. The 

latter groups charge for images.  
 

I eventually began to use the cover creator on CreatSpace and 
now on KDP (Kindle Direct Publishing)—Amazon’s new hard 

cover book printing company. Amazon bought CreateSpace a 
few years ago and recently converted all my older books to KDP 
acceptable publications. My books (currently 231) are almost all 

available from amazon.com/author/brianwkelly.lare  
 

 

http://www.thinkstockphotos.com/
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Images for Your Interior 
 
The instructions in this book are for authors who have chosen to 

create a black/white interior book with a color cover. If you are 
publishing a color book, the instructions in this book still  apply 

but there are more things that you make be able to do to enhance 
your book. 
 

Color and B/W images include photographs, drawings, artwork, 

screen shots, charts, or any other graphic that would need to be 

inserted into your manuscript. If you are selecting stock images for 

your interior, there is typically a fee for each image you choose. If 

after you reread your book, you find that it could use more images 

of various kinds, feel free to add them in Chapters that need what 

they can provide. 

 

Figure 3-5 Walking Across the George Washington Bridge 

 
 

 

If you are writing a book in which you are not referring to images or 

charts in sections of the text, then it is up to you whether you label 

your images or not. Authors label their images at the top or bottom 

with no spacing. A common nomenclature for images is to use the 

word Figure followed by the Chapter number followed by the 

sequence of the image in the chapter. The fifth image in chapter 3 
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would this be labeled Figure 3-5. This label can be followed by 

something descriptive such as The George Washington Bridge as 

shown on the prior page.  

 

Permission to Use 

 

Just as you make sure that the text you are quoting is not extensive 

so that a fair use issue would not occur, you must make sure your 

images are legal. Publishers often insist that you have permission 

from the image owner. However, generally available internet 

pictures in the public domain and those you buy from a picture stock 

are fine. 

 

Image Size & Resolution: What You Need to Know 

 

Though they say that an image is only as good as its resolution, 

relative to its size, size and resolution together determine the quality 

of your image and how it will look in your final book. Problems 

with image size or resolution are the number one reason may be 

reason for production delays but in my experience with print on 

demand printers as well as CreateSpace, if you approve the look of 

the image in your proof, for the most part, they will print it as is. 

Here are some good facts for you to understand about images in 

general.  

 

Image Resolution 

 

You can think of resolution as the crispness or quality of focus in 

your image. Obviously, we want the best possible resolution. 

Resolution is measured in PPI, or pixels per inch. You may also see 

it measured in DPI, or dots per inch. They both mean roughly the 

same thing and can be used interchangeably. Images for your book 

should be no less than 300 PPI or DPI. Anything less will not print 

with accurate clarity and may appear fuzzy or jagged in your final 

book. Though this is 100% accurate often, an image with less 

resolution can still do the trick. 
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Image Size 

 

An image’s resolution is directly related to its size. For interior 
text files, place your images at the size you want them to be by 

inserting them specifically within the text of the Chapters where 
they best fit. 
 

 

How I started writing 
 
Many writers will tell you that the best way to start writing a 

book is to start writing something soon. There is a lot of truth 
there. Your first book will be much more difficult than any other 
book you may choose to write. Everything you do will be new. 

Regardless, the most important thing is to start writing.  
 

When I wrote this book originally several years ago, it was my 
83rd separate and identifiable book. I also put out a few radically 

different second editions. Now, my last book, written on April 
28, 2020 is my 231st and I have already begun my 232nd titled 
Great Moments in LSU Football.  

 
In my writing life, I have also written essays—both technical and 

theme oriented. Several of my books came from writing an essay 
that continued into Part I, Part II, Part III, etc. Essays do not 

ready very well when there are a lot of parts but, all other things 
being equal, books with a few chapters and a reasonable number 
of pages are easy to pull off and complete and perhaps more 

importantly, they are more enjoyable to read. Of course, the 
content in all cases matters.  

 
I wrote my first book well over thirty years ago. I did not have 

my own advice to go by back then so I did not listen to it. After I 
had written about a quarter of a book, or so I thought. my friend 
Dennis took me to a real English taskmaster, Myrna Schaeffer, 

RIP, who really helped me and encouraged me. After you write a 
bit, hopefully somebody you know can find you a Myrna 
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Schaeffer. She made me feel like a schoolkid who should have 

already known the points she put forth but the lessons were well 
worth it. I should have taped them 
 

When I began to write, I had a brand spanking new 1981 IBM 
PC with diskette drives and I used EasyWriter as my word 

processor. I had no idea about page sizes so I used the whole 
page 8.5" X 11." That's fine for writing bulk text. Myrna had to 

read printed pages and so it helped to have a lot on a page as 
back then it cost less to print.  She did not edit the whole thing 
but gave me enough of a perspective to know what I needed to 

do to keep going. 
 
BTW, I have been told that Amazon printing today set the price of a 
book for printing (your cost when you sell a book through them) using 
just the # of pages. I have a few books that I re-released from 6”X9” to 
8.5 X 11 and it was able to reduce the price by several dollars with the 

same content.   

 
I did keep going. Chapter after chapter, I wrote as if each chapter 

was its own essay remotely connected to the theme of the book. 
The book was a technical history book. Eventually, I had about 

400 or more pages single sided. It was in a huge a huge binder. 
Back then, I wrote each chapter as a new document, figuring I 
would combine them in the end.  This would work today also 

but today, I write one book with multiple chapters.  
 

I had the good fortune of having Carolyn Langan, another 
English teacher, in my new neighborhood after moving from my 

first home in 1987. She is still a princess in terms of a person to 
work with. Since I had never written a book, it was all new. I 
had no idea what she would find.  

 
Carolyn had the manuscript in printed form for about a month as 

I recall. One day she brought it over. She had gotten somewhat 
past the first 100 pages. I forget which chapter.  She said the 

book was very technical for her to know in many cases whether 
something was right or wrong grammatically.   She made lots of 
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changes but believed it would take her forever to edit the whole 
thing. Plus, she knew that after I made the changes, I would need 

her again as I put additional touches on the book.  She had a full-
time job and she simply could not get this done in any 
appropriate time frame.  

 
I took all of her work and I made all of the individual changes to 

the files, which by this time I had moved to WordPerfect, 
another word processing software package. WordPerfect made 

editing text on the machine much easier than EasyWriter.  
 
When I finished making all of Carolyn's changes and I rewrote 

things per her suggestions, I decided to read the book to that 
point. As I read the book, I hoped that nobody would ever make 

me read such a book again. It was terrible. It was too big and I 
had not sectioned it off well and had not made decisions about 

which ideas needed to be presented in which sequence.  
 
The essay idea did not pull the book together well for me as the 

essays did not follow each other well. I decided that I was a 
lousy writer and I put the book down for about thirty years until 

the summer of 2015. I finished it early in 2016. 
 

My first published book was titled, The Personal Computer 
Buyers Guide. I was fortunate to have a good friend Al Teufel 

who was the IBM Representative to Harper & Rowe, Publishers. 
Al set it up so that my writing partner for this book, Dennis 
Grimes and I would meet with Mike Connolly, the President of 

Ballinger Publishing in Cambridge, Massachusetts in the heart of 
the Harvard / MIT world. Mike liked our idea for the book and 

so we were off with book one without one page written. That’s 
how it can be done when you have an “in.”.  

 
Mike later left Ballinger and became an author's agent and he 
took Dennis and I on as Clients. We had another idea. We 

designed some programs to collect PC specifications for six 
different PCs and or software packages, and Mike sold the 
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package to John Wiley & Sons. It took us six months to produce 

six huge Buyers Guides for Wiley. We made some money on the 
books but not the level Mike Connolly had hoped. His idea was 
that every book an author writes should render $50,000 in 

additional lifetime earnings.  
 

After the Buyers’ Guides, we both stopped writing for years. 
Dennis never was interested enough to come back and write as a 

team. About 1995, I got some ideas for other technical books. 
My first effort was titled, The AS/400; The Internet; and Email. 
It sold really well. Midrange Computing dedicated a Myrna 

Scheeffer-type editor to get it finished, It was one tech book after 
another until about 2004 when I decided to write Patriotic / 

Political Books. My first effort was titled Taxation Without 
Representation. That is now in its fourth edition.  

 
As I noted earlier, I picked up my first writing attempt again in 
summer 2015. I had become a much better writer by “writing.” 

The first thing I did was analyze it. It still did not have a title. I 
used the Word Table of Contents generator after converting it to 

Microsoft Word so I could look at the many chapters in one line 
format. From the old chapter list, I produced an outline for how 

I would attack this very, very large book, which was about to 
grow larger.  
 

I finished the book in the winter of 2016. A great friend of mine, 
Paul Harkins, who is also an author of technical computer books 

loved the book. I had released it with the title: Thank You, IBM: 
The Story of how IBM helped today's technology millionaires 

and billionaires gain their vast fortunes. 
 
Paul read the book and for his consulting practice, he bought a 

bunch more. He sent me a note one day that I had left out a 
number of billionaires and he began to list them. He was right. I 

had not included a section on Application Software Billionaires 
such as SAP/AG and other ERP and Enterprise software 

vendors.   
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I stopped my projects that were in process and I wrote a new 
section and a bunch of new chapters, and I rearranged the book 

to accommodate the new billionaires in the proper section. I 
announced the book as a Second Edition as it had substantial 
changes, I also had to raise the price because nothing from the 

First Edition was deleted. By the way, the publisher’s name for 
most of my books is Lets Go Publish! (LGP), a company which I 

began about twenty years ago.  My newer books are all available 
here:  https://www.amazon.com/author/brianwkelly 

 
The next page shows my most extensive glance at a table of 
contents for any of my 83 books so far. Check out the # of 

chapters: 

 

Table of Contents 
 
Section I    Introduction 

Chapter 1  Many Opportunities, Many Disappointments 

Chapter 2  Fast Forward to Today. Has IBM improved? 

Chapter 3  IBM Once Thought It Could Say No & Survive 

Chapter 4  The IBM Story Continues 

Chapter 5.  IBM Was Destined for Fortune 

 

Section II   The Watson Years 

Chapter 6.  IBM's Thomas Watson Sr.: Continuous Excellence 

Chapter 7.  Early IBM Line of Electromechanical Devices 

Chapter 8.  IBM's Early Efforts with Real Computers 

Chapter 9.  Thomas Watson Jr. IBM Presidency and Chair 

Chapter 10. The Mainframe Era Begins! 

Chapter 11.  Modern Mainframes 

Chapter 12.  IBM Small Business Computers 

Chapter 13.  IBM System/3 Starts a New Age 

Chapter 14.  IBM System/38—Most Advanced System Ever 

Chapter 15.  AS/400 Comes Invited to the System/38 Party 

Chapter 16.  IBM Merges Systems i & p (AS/400 & RS/6000) 

Chapter 17.  Thomas Watson Jr. Steps Down as Chair & CEO 

 

Section III    T. V. Learson & Frank T. Cary--IBM past Watsons 

Chapter 18.  Starting with Learson 

Chapter 19.  Frank Cary, the Mainframe, Mini, and Micro CEO 

Chapter 20.  DEC Invents the Minicomputer 

Chapter 21.  Hewlett-Packard Enters Minicomputer Arena 

Chapter 22.  Data General Formed as Minicomputer Company 
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Chapter 23.  EMC Buys DG; Enters Minicomputer Market 

Chapter 24.  IBM's Non-Minicomputer Minicomputers 

Chapter 25.  IBM's new Series/1-- Bona Fide Minicomputer 

Chapter 26.  MIT, IBM and the Early Development of Unix 

Chapter 27.  What is Unix and Why Does It Matter? 

Chapter 28.  Among Many Unixes, Another Unix—Linux 

Chapter 29.  The Microcomputer Revolution 

Chapter 30.  TI—a Micro Tech Pioneer and Eternal Innovator 

Chapter 31.  Shockley & Fairchild Semiconductor Pioneers 

Chapter 32.  Motorola the Chip Maker with Different Roots 

Chapter 33.  The Founding of Intel 

Chapter 34.  Zilog: Great Microcomputer Pioneer 

Chapter 35.  MOS Technologies / Commodore 

Chapter 36.  Radio Shack: 1st Personal Computer Company 

Chapter 37.  Apple Piqued the Home Computerist in Us All 

Chapter 38.  Key IBM Software Invention: Relational Database 

Chapter 39.  Oracle Announces First Relational DB Product 

Chapter 40.  IBM Data Comm. Why Big Blue Failed? 

Chapter 41.  Teleprocessing: Next Step after Cards & Printers 

Chapter 42.  IBM and Local Area Networks 

Chapter 43.  Cisco Beats IBM in Networking 

 

Section IV    CEOs John Opel & John Akers Almost Sunk IBM 

Chapter 44.  John Opel—CEO with Spirit, Opportunity, Failure 

Chapter 45.  A Deeper Look at John Akers' Years 

Chapter 46.  IBM Invented RISC Technology in 1974 

Chapter 47.  Sun Microsystems Makes It Big With RISC 

Chapter 48.  IBM RS/6000–A Great RISC/UNIX System 
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Section V    Application Software: From Watson to Rometty 

Chapter 56. What is Application Software?  

Chapter 57. Business Application S'ware, Service Bureaus, Clouds  

Chapter 58. IBM Once Was the Application Software Leader  

Chapter 59. Impact Catamore Lawsuit-- IBM App Software 

Chapter 60. IBM's Post S/3 -- Formal App Software Packages 

Chapter 61. IBM Failed in the Application Software Industry 

Chapter 62. Shared Medical Systems 
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Chapter 67 Lou Gerstner: First CEO Not Bred in IBM's culture 

Chapter 68 The END: IBM's S.Palmisano and Ginni Rometty 

Advertising   Lets Go Publish Publishers Other Books 
 
 

How to start writing 
 

To repeat for emphasis, many writers will tell you that the best 
way to start writing a book is to start writing something.  The key 

is to stop procrastinating; make sure you understand your word 
processor; and get something written. Always remember that 

your first book will be much more difficult than any other book 
you may choose to write. But, you have a lifetime to write each 
and every book that you plan. Everything you do will be new so 

you will second guess a lot of things. By getting into it as quickly 
as you can, instead of suffering from analysis paralysis, you will 

be that far ahead. To say again, the most important thing is to 
start writing.  

 
Nobody writes a book without an outline. Depending on who 

you may be, however, the outline can be completely in your 
head. It’s been a long time since I created an outline.  
 

Sometimes when I know there are about say, ten things that I 
want to accomplish in a book, instead of an outline, I write up 

the Chapter Headings within the book file with the same text that 
they will have when the book is completed. Of course, while 

writing the book, sometimes a cleverer chapter title may come to 
mind and that is fine. Just make the change and continue. 
 

The table of contents from Thank You IBM is not one that I 
could have ever come up with thirty years ago. Over the thirty 

years it took to write the book, I became a much better writer 
and I became a much better text organizer. That is why my 

recommendation for your first book is about 100-150 pages. it 
permits many iterations on the way to perfection and there 
should be few convolutions or permutations with which to deal.   
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In the Writers Dig by Brian Klems, Brian outlines seven steps that 

he finds helpful in planning the completion of your book. Here 
they are without the detailed explanations. You may see the 
whole seven steps with detailed explanations in article form at 

http://www.writersdigest.com/online-editor/7-steps-to-

creating-a-flexible-outline-for-any-story. I checked just now 

and thatarticle is still available.  

1. Craft your premise. 
Your premise is the basic idea for your story.  

 

2. Roughly sketch scene ideas. 
Armed with a solid premise, you can now begin sketching your 
ideas for this story. Write a list of everything you already know 

about your story.  
 

3. Interview your characters. 
In order to craft a cast of characters that can help your plot reach 

its utmost potential, you’ll need to discover crucial details about 
them, not necessarily at the beginning of their lives but at the 
beginning of the story. Many books such as the ones I write have 

no characters or the character is a machine or it is a political 
notion.  

 

4. Explore your settings. 
In fiction writing, your setting might be a  childhood 
neighborhood or the seventh moon of Barsoom (Star Wars).  

Figure out what you might like to happen in these settings and 
write what you can—as much as you can. 
 

5. Write your complete outline. 
To the extent that you have it in your head and on paper from 

steps 1 to 4 above, go ahead and try to craft your outline. 
 

6. Condense your outline. 
Most often your first cut outline with be too big to be workable 
so the experts advise making the first version your extended 
outline and then condensing it to a more manageable form. 

http://www.writersdigest.com/online-editor/7-steps-to-creating-a-flexible-outline-for-any-story
http://www.writersdigest.com/online-editor/7-steps-to-creating-a-flexible-outline-for-any-story
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7. Put your outline into action. 
Many writers will suggest that each time you sit down to write 
more in your book, begin by reviewing your outline. Read the 

notes for whatever you are working on at the time. Go over any 
problems you see in your head before "touching" the "paper" or 
your Word Processor. Don’t hesitate to rule out prior ideas when 

you get a good replacement idea.  
End of list— 

 
For new writers especially, an outline will provide very valuable 

structure and guidance as you write your first draft. But, 
remember this. It is not an academic exercise. It is real. The 
outline does not always have to be what you originally write. 

You may go other places in your book.  
 

There is no teacher such as Miss Gradenheimer scoring this 
assignment to assure a 100% match of outline to content. The 

book, not the outline is what you are writing. Do not be afraid to 
explore new ideas as they occur. There may be many iterations 
as you go from start to finish. In most cases, you will like your 

final product much more if you let your mind wander and write 
down those thoughts as part of the "story." You can always 

change anything in your book—even sometimes after you 
publish it. You can delete chapters and you can delete 

paragraphs to make the book be what you want it to be. 
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Chapter 2  Getting the Right 
Perspective 
 
 

 
 
 

 

Conceiving, Writing, Editing 
 
Several years ago even before I found CreateSpace to be the most 

productive avenue for me to get my Lets Go Publish! Imprinted 
books published, several faculty members at Marywood 
University and a number of students had asked what they needed 

to do to publish a book in a typical fashion. They meant so that 
the book contents would be ready to turn over to Harper Collins, 

Lets Go Publish! or Joe Schmoe Pubs for publishing!  
 

Today, I picked up the results of what I had written as a teaching 
tool and since I have not taught at Marywood since 2011, this 
manuscript about writing that I am now completing is at least 

five years old. When I wrote the beginning of this how-to-publish 
guide I had just self-proofed for the second time my newest book 

at the time, which happened to be 562 pages. I have no idea 
which of my books it was but it was probably a patriotic book as 

I finished most tech books in the early 2000's.  
 
As always when anyone proofs a book, there are always changes. 

This time was not an exception to that rule. Let me now give a 
bit of an explanation to the writing, editing, and proofing 

processes.   
 

Regarding proofing, it helps to know that experts charge at least 
a dollar a page (back then) and often much more if they are 
good. You will be inclined to pay it if you have the funds and 

you are not yet a great writer and you need a great proofer. 
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Because of the cost and the time involved in getting a book out, 

after paying for a few books, I decided I would begin to proof my 
own books. For me, it has worked out well. My secret to 
proofing my own book is to let it sit for a week or more so it 

looks like some other goof wrote it. You’ll know why after iteration 

one why authors proof their work.  

 
If hiring a proof-reader is beyond your budget, go ahead and start 

writing anyway as you will improve. If you have a moderate 
means, make sure your first book is not huge and find an English 
teacher as I did, to help you along. Your HS English teacher 

might be willing to proof for a small fee.  
 

I would advise a neophyte to write and publish about two to five 
books before beginning to proof your own. For the last thirty and 

probably even more of my later books, I decided that I would 
proof them all myself.  

 
To create a fine work, there are four requirements for initial 
proofing (rereading and correcting):  

 
1. Proofing the day before's work 

2. Spell checking the whole book with Word 
3. Proofing a whole book in preparation for printing.  

4. Final Proofing  
 
I love writing without interruption so I like to get my thoughts 

down on paper really as quickly as I can type. I cannot type as 
quickly as I can think so my challenge is to keep my fingers from 

over spilling garbage on the pages while these otherwise fine 
appendages are trying to figure out the signals of the last buffer 

load of instructions from my active brain.  
 
Eventually, the paper is full (on the screen) and the next page is 

full and so on and so on until, a day and night's worth of writing 
about a particular topic is finished. I should not say this but I 

will. My fingers are more coordinated and move faster while my 
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thoughts race assisted by two or three glasses of fine red wine in 
the evenings. 

 
I am literally at peak and I can solve any problem by the time the 
last red wine glass is served—by me. By the way, another one of 

my secrets is that the gallonage is stored in the garage and thus, a 
natural bio break and thought break is achieved on each reload.  

 
Problems that were not solvable before the biology and reload 

break are most often solved by the time—about ten minutes later 
that I resume activity in my writer's nook with my now Windows 
10 machine and Microsoft Word 2013.  

 
I personally do not like cheap keyboards. I type faster and more 

accurately with a good keyboard. I think you would also. Good 
keyboards do not typically come with new PCs. You have to buy 

one with tactile and audio feedback from a company such as 
Unicomp, where I got mine.  
 

I had the original IBM keyboard for years as IBM's Raleigh Plant 
always made the best keyboards. Before the PC, IBM sold many 

terminals with its finest keyboards as part of the package. 
 

Now, I have a keyboard from Unicomp at 
http://www.pckeyboard.com/. Just like the old IBM keyboards, which 

are top quality, for about $85.00, you can buy a Unicomp. It has 
great tactile and audio feedback. You should use this keyboard 
on a PC running the almost-current copy of Windows and the 

almost-current copy of Microsoft Word—the only word 
processing program you should even attempt to use if you plan to 

publish. 
 

The wine guy writer (me) from the night before eventually has 
dinner and goes to bed and wakes up in the morning after REM 
sleep. Some great ideas from the night before are refreshed and 

made ready to go. I have learned that I had better check all the 
work from the day before which was produced rapid fire.  

http://www.pckeyboard.com/
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When I change from rapid-fire writer to editor in the morning, I 
find a lot of mistakes that I missed while I was writing. Of course 
I am both guys but the half day (nighttime) that passes makes it 

seem like I am editing somebody else's work and so I get almost 
all of the editing changes in just one extra pass over the work of 

the day before.  
 

Let me go over this again. When I read the stuff from the prior 
day, especially that which was written rapid-fire by the wine guy, 
I find extremely insightful thought that I enjoy very much but 

there is often poor sentence structure and some poor grammar 
use. So, I spend my first half hour of each writing day reviewing 

this work and making corrections before I go on again with 
creative writing. 

 
I love creative writing immensely. Both me's in the process, the 
wine guy and the editor still may miss some things that are not at 

first obvious. Eventually, both of us, who are both me, create a 
book that we think is worthy of publication. Most errors of this 

kind will be caught in final edit. In my opinion few books are 
ever 100% perfect but we all should try to make ours as perfect as 

possible.  
 
Besides all the formatting steps that are needed, in the proofing 

area, a third me, the final editor, does not believe that either of 
the two other guys know what they are doing. So the third I, the 

real me in me, reviews the whole thing in multiple ways. When 

the book is finished, I run through the WORD Spell checker and 

it shows me grammar issues and spelling issues that I had not 
seen despite my other reviews.  

 
Side note; do not use an old version of Word.  Most older versions are 

not as good at finding the nuances that are problems that will annoy 

you if your book is printed and it includes these issues! 

 

As much as I want to rush through the spell and grammar check 
invoked via the Word Review Tab, I know that the third I in me, 
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must take my time or I will miss the subtleties that Word 
recommends that can change the perfection of the writing.  So I 

take my time and methodically go through each page and I 
reflect and make changes as the process goes on.  
 

I could never have caught all of these little things if I had written 
by hand and hired a typist. The interaction with the machine 

makes one a better writer in today's world. Every so often, I must 
completely rewrite a paragraph during this edit if it simply does 

not make sense. Yes, that does happen! 
 
After I feel OK with the spell check, I do my final edit for my 

manuscript. In recent years, I have just one Word file. In prior 
years to make up for word tools that I did not know how to use. I 

would create two files. One file was for what I call the front 
matter and I created another word document for the main book.  

 
We will get to all of this. After all, I just turned in my eighty-
third book (in 2020, I am now at 231). So, I know how to get this 

stuff to the marketplace but as I get older, I produce much more 
readable and much more enjoyable books. I hope overall, this 

book will tell you why! 
 

So, the next big step is to read the book. Some pages or chapters 
I read very slowly because they are substantial and written well, 

and other areas are not done as well. I need to discuss these as in 
the other edits, I sometimes presume things are right and a I go 
quickly. In my second edit I skip things believing they are perfect 

(not a good idea). Though I hope to edit everything well, poorly 
written stuff is a bore even if I write it and I find myself not 

looking as intensely for errors in areas that I am not enjoying in 
my reading.  

 
My advice which I do follow sometimes when perfection is more 
important than at other times, is to put the book down for a few 

weeks and sometimes months and bring in the fourth me, the re-
editor, who typically finds the whole book enjoyable and has the 
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patience to edit by reading the text very closely. The better the 

end product of a book, the more all four me's are involved in 
making it perfect.  
 

Yet, as previously noted, the truth is that no book is ever perfect. 
 

As a professor for innumerable years, I must read books from 
cover to cover before I adopt them for a course and permit my 

students to read them. Being a tech writer for many years, I often 
smile when I see a mistake from the tech pros in their prose.  
 

It is most often in non-essential areas but even the best of the best 
make mistakes. Proofing one's own book is a means of saving a 

lot of needed cash, especially if the first book does not sell well.  
Any method that gets you to complete your first work is a better 

deal than you ever thinking that you cannot afford to write. My 
objective is always to produce a book which costs me nothing. 
Hold on and we will eventually get to that in this book. 
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Chapter 3  Structuring Your Book for 
Publishing 
 
 

 
 
 

 

Some helpful structuring tid-bits 
 
To help you in structuring your book for publishing, I am 

including the how-to for two sections (front matter and main 
book) in one document. As noted previously, with my former 
book printer, I normally would submit two files to the printing 

company. One would be for the front matter (before page 1) and 
the other would be for the book per se, including the index if the 

type of book I was writing, such as tech books, required it.  
 
When I got better with Word over time, I learned to love the table of 
contents creator. By using a different author-created Word style for the 

chapter heading, which in my books, I create as ChapterHead. I can ask 

Word to create a table of contents automagically for me. By the way, 
Word creates a TOC that Kindle applies to its E-books so little work 
needs to be done to create a Kindle version of a submitted word 

manuscript. At one time, I redid my manuscripts for Kindle. Not any 
more.  

 
When I wrote this set of instructions originally five years or more 

ago I cautioned my students and the faculty who were interested 
in learning how to publish to "Pardon spelling because I am 
going to whip through this because I promised it to you." I also 

promised that I would do more: "I will send you the cover work 
for my new book if you want it." The cover printout is included 

in the next chapter.  
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This information can serve as a discussion point and reference 

for you to begin writing your own book or when you have a very 
large paper and need about 20 copies in a bound form., you can 
get a nice cover designed for a book for about $100 to $150. 

Additionally, it would cost about $4.00 per book for 20 books 
from a print on demand printer such as Offset Paperback (OPM) 

in Laflin, PA. 
http://www.beprintersamerica.com/OPM/ContactUs.aspx. 

These are rough ball parks. My point is you won't go broke.   
 
Check out www.letsgopublish for my books as well as 

www.amazon.com/author/brianwkelly. Additionally, all my 
recent books are orderable at this last link. You can also see all 

my covers—some professionally designed and some use covers 
created by the COVERS CREATOR tool. 

 
Again, when I would submit a book to OPM Printers prior to 
2016, I would provide them with at least two PDF files. PDF 

files can be produced directly from Word or with Adobe Acrobat 
or CutePDF or other programs. I use CutePDF to create a PDF 

from each MS Word document. Today I sometimes use the 
innate create pdf capability in Word called Microsoft Print to 

PDF. Other than to create a Kindle ebook, most printing shops 
want a pdf not a Word version of your manuscript.  
 

As noted, one file can be front matter—the material before page 
1 of the book. The second file is the main book from start to 

finish including the index and an advertisements page for Lets 
Go Publish (other books of mine).  

 

Use Amazon’s KDP for your self-publishing 
 

In 2016, at the urging of my good friend Paul Harkins, still using 
my Lets Go Publish! Imprint, I experimented with CreateSpace 

and eventually began to use this great service for most of my 
printing and publishing work.  After Amazon bought 

CreateSpace, I now use Amazon KDP printing.  
 

http://www.letsgopublish/
http://www.amazon.com/author/brianwkelly
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I have updated the rest of this book to show how the Amazon 
KDP Print works with authors to get books printed. When I first 

self-published using the available tools it was a tool called 
CreateSpace, which is no longer available even though there are 

entrails of it still searchable on the Internet.  
 
The Book I wrote was titled How to Write Your First Book and 

Publish It Using CreateSpace .The book from back then is still 

available but this book is the one you should use today since 

Amazon no longer supports the CreateSpace tools. It’s title as 
you know is How to Write Your First Book and Publish It Using 

Amazon’s KDPe 

 
To get going, Type in self publishing on Amazon to find out where 

the Amazon tools are that we will use in this book. You will get 
to a page that gives you the following information: 

 
Self-publish eBooks and paperbacks for free with Kindle Direct 
Publishing (KDP), and reach millions of readers on Amazon. 

Get to market fast. Publishing takes less than 5 minutes and your book 
appears on Kindle stores worldwide within 24-48 hours. 

 

Make more money. Earn up to 70% royalty on sales to 

customers in the US, Canada, UK, Germany, India, France, 
Italy, Spain, Japan, Brazil, Mexico, Australia and more. 

Enroll in KDP Select and earn more money through Kindle 
Unlimited and the Kindle Owners' Lending Library. 

 

Keep control. Keep control of your rights and set your own 
list prices. Make changes to your books at any time. 

 

Publish in digital and print. Publish Kindle eBooks and 

paperbacks for free on KDP. 
 

Get started today! Self-publish with KDP for free.  

 
To see more, Click on the next sentence Learn how easy it is. 

https://kdp.amazon.com/en_US/help/topic/A37Z49E2DDQPP3?ref_=gs
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Once you clcik, Amazon explains its KDP Print process to you 
and takes you on a journey that it hopes will make a published 
author out of you. You will see: 

 
Prepare,  Publish,  Promote, Getting Started 

Getting Started 
 

Amazon writes:  You just finished writing the next hit romance novel. 

Or maybe a memoir destined for the big screen. Or perhaps the first 
volume of a gripping fantasy series. Now you’ve decided to self-publish 

your book on KDP, which lets you publish both eBooks and paperbacks.  
How do you want to start? 
 

1. Step-by-step guidance. For an end-to-end guide with insider 

tips for self-publishing on Amazon, try the link--KDP Jumpstart. 

 

2. Learn on your own. Use our  link--self-guided resources to get 

started publishing eBooks and paperbacks. 

 

3. KDP University. For a comprehensive suite of resources 
designed to help you take your best book to market, visit--KDP 

University. 

 

4. Frequently asked questions. See a --List of common questions 

from authors getting started on KDP. 

 

5. Want an overview of the KDP website, as well as publishing 

tools and marketing tips? See our Getting Started with KDP video. 

 

For now, why don’t you find your writing PC and catch up to 
this spot in the book by taking the actions on the Amazon KDP 
Getting Started Pag starting with List item #1 and going til you 

finish looking at #5. 
r : 

 

 

https://kdp.amazon.com/en_US/help/topic/G200635650
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Unlike when I worked with OPM, in which I separated the front 
matter from the main body in the book, Amazon KDP’s 

requirements were for each book submission to be in one file. 
After writing so many book using various versions of Microsoft 
Word, I was able to figure out what I needed to do in order to 

combine the front matter with the main book. It was not hard at 
all.  

 
Once I began to use word, I learned that I had to know more 

than in other word processors I had used. For example, to be 
able topublish with word, I had to learn how to create each 
champter in its own section. Sections are vital to a lot of things in 

publishing your book with word, so let’s define the term right 
below: 

 
Sections are subdivisions of a document. Once a document is divided into 
sections, you can make formatting changes that apply only to one section. 

For instance, you can change the page orientation or the number of 
columns for just one section. Sections are separated with section breaks. 

 

When I type a book with Word, I place one chapter in one book 
section. In word, a section is a very formal notion. I also start 
each chapter on an odd page. Most authors use this rule. I like 

how the completed book looks with new chapters beginning only 
on the right side page. 

 
It is recommended to start all new chapters on what is called the 

recto page of a manuscript, as it establishes a predictable flow for 
the reader to follow. The resulting occasional blank pages on the 
left side of the fold are actually a part of establishing this rhythm, 

making the divisions between chapters even more distinct. This 
recommendation is listed in rule 1.48 of the Chicago Manual of 

Style. 
 

At am earlier point in my writing and publishing career, I used 
both OPM and KDP depending on whether I wanted to sell the 
books on my sales site, www.bookhawkers.com or not. 

https://en.wikipedia.org/wiki/Recto_and_verso
http://www.chicagomanualofstyle.org/16/ch01/ch01_sec048.html
http://www.bookhawkers.com/
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BookHawkers is now defunct but I may resuscitate it in the 

future.  
 
My point is that once I switched to the one file / one full book 

document approach, which I would recommend to all new book 
authors, I no longer use the two-file method. I have submitted 

work with one file to OPM and they work with it just as easily as 
when I separated the front matter from the main text. 

 
Regardless of whether the front matter is contained in its own file 
or as part of a comprehensive one-document book file, I structure 

each book the same.     
 

 

The front matter matters:  
 
I have my own style which includes the same parts that most 
authors and publishers include in their front matter. In one of my 

books, you will typically find the sections outlined below. As you 
can see, the parts of the front matter are generally described.  

 
Later in this chapter, I will show a full example and discuss each 
page's components in better detail. For now, let’s assume that the 

manuscript has no page numbers. Let's start right with pthe first 
pag (AKA page one)  and continue to the end of the front matter.  

 

First Page—In my books, on the first page, I introduce the book. 

I may use a picture of the book or another picture and/or, I use 
descriptive text. 
 

Second Page—inside front page has copious publisher 

information 
 

Page 3  I include the Lets Go Publish Logo 
 

Page 5—I use this for the book’s dedication. 
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Page 7 I use this for acknowledgments. My acknowledgments 
were once a litany of family and friends who enjoy seeing their 

names in print but I now put the litany of thank-you's on the 
web)  
 

If more than two pages are used for any front matter section the page 

#s in this front matter guide would change. Some Sections are not 

included in every book. 

 

Page 9 Here is where I would include one to several pages of free 

form references and a description of why. This is not standard 
but it saves me in certain books from using ibid, and op.cit., and 

footnotes and a bibliography. I don’t write really formal books so 
this gets me past a big unnecessary hurdle. It works for me.  

 

Page 11—If  I include a foreword, it goes here. It follows 

acknowledgments. A Book Foreword is a short essay about your 
book written by a third party. It gives the reader a reason why 
they should read your book 

 

Page 13—A preface is a short essay about your book either 

written by you or somebody affiliated with your work such as an 
editor.  
 

Page 15—A table of contents at a glance is a one line summary 
of Chapters and/or Sections) 

 

Page 17—A table of contents (toc) is somewhat self 
explanatory. This one if present is a detailed TOC with heads 

and subheads. My Tech books’ TOCs are often huge. I like to 
use multiple levels of heads to break up text in tech books. I use 

all of these as a quasi-book-outline.  
 

When you write your book, the more complex the book, the 
more you will want to use heads and subheads to mimic the 
outline of the book. I will show you what typical text might be 

found at various levels of heading. When I wrote tech books, this 
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was much more important than now as I write mostly patriotic, 

sports, and political books.  
 
The Table of contents needs to be built when editing the main 

book file if you use the two document approach. Then, it must be 
copied into the Front-Matter document file via copy and paste. 

When you use the one document book file approach, create the 
TOC within the document where you plan to place it in the front 

matter.   
 

Page 19—An optional section called about the author is a later 

part of the front matter often shows a picture of the author as 
well as a few paragraphs of biographical information. 

 
Now, let us discuss heading levels; how to create them; and then 

examine how the Word table of contents generator does its job.  
 
 

Differentiating headings by level  
 
Suppose I want this to be head level 1, which after Chapter 
Headings is the most important heading, aka, the top level 
heading.   
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Head1 (Heading) Level 1 Highlighted in 
image below 
 

 
A word look at the heading levels in a document 

 

Look at the text highlighted above in the graphic. It is very small 
and looks like a black band at the bottom. We will make this text 

into Head Level 1. Highlight your text as above and bring down 
the styles window as shown above in the graphic. Then, pick 

Head1 by selecting it with the mouse.  
 
In newer versions of Word, such as Word 2013, the Styles 

Window is selected from the Home Tab and it appears as 
follows: 
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I had previously created word style Head 1. When you select this 

style, the text will be formatted as a level 1 header which means 
it is important and bigger text. Level 2 is defined as smaller text 

and would be one level less important. In this document, I 
created a style called Chapter Head as most important with the 

biggest font size. Here are these three examples on the next page. 
 
 

 
 

------- 
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Chapter 1  Welcome to Chapter 1 
 

Head 1  Welcome to Head 1 
 

Head 2  Welcome to Head 2 
------- 

 
 

By using captions such as these, you get to outline your book as 
you are writing it and Word will automatically create your table 

of contents for you as if it is a complete outline.   
 

That was pretty quick so let's do it again 
 
To select a set of text to be a specific level of head, there are steps 

to take as we have already discussed. 
 

Suppose the text we wish to use is what we will actually do 
below in this document: 

 
Insert / Reference / Index and Tables    
 

Let's say we want this text to be text level 1. To do this we 
highlight the text as follows: 

 

  
 

Then, we pick Head1 and the header for the next section at Level 

1 will look like: 

 

Insert / Reference / Index and Tables    
 

In newer Windows and Windows 10 OS, we would do as follows: 
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Click on Refences, and then select Table of Contents. After the 

next prompt, the system will go ahead and create a table of 
contents. For you right at that place in the document. Neat? You 

bet! 

 

Now, let's do it again after selecting that level 1 text in our 
document as below: 

 

Insert / Reference / Index and Tables    
 

After we have created our chapter heads, level 1 through level 4 

heads as we write the book, we can create the table of contents 
for this book. First we must open the main book file. We want 
the TOC creator to build us a detailed table of contents from the 

main book material. If the front matter is in the same file and it 
had heading levels that we wish to use, this process will 

accommodate them. If we are using two files then we would 
copy the TOC to the Front Matter file after table-of-contents 

(TOC) creation.   
 
To create the TOC when editing the main book file, click the 

following: 
 

Insert / Reference / Index and Tables    or 

Reference / Table of Contents   
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In Widows 2013, Reference is already a main so we do not need 
to start with insert. The action above will poof create your table 

of contents at wherever in the book you are positioned.  
 

If you are in the back of the book after all text in the main book, 
it will go there. This makes sense only for the two file system. 
You would then copy this TOC to its own file to pretty it up and 

then copy the edited version to the front matter right into the 
Table of Contents Section. This will all make more sense when 

we get into the examples in Chapter 5.  
 

I have already described the fact that I generate my TOC 
automatically with Word by using Head levels that I apply to the 
various headers when I write the book. You will see the HEAD 

levels in the main book part of the one file or the main book file 
in a two-file scenario.  From this point on, I will no longer 

discuss the two-file approach. 
 

I use Roman Numeral page numbering for the front matter and 
use regular Arabic (US) numbers in the main document. 
 

Creating an Index 
 

In tech books, it is good to have an index so that a geek looking 
for a quick way to do something does not have to amble through 

the table of contents or leaf through the book to scan for ext.  
 
You can automatically create an index in a similar way to 

creating a table of contents. Once the book is done, most authors 
desiring to have an index, walk through the text in their entire 

document and mark items to be included in the index. The 
process remembers what page the ext is on and creates a separate 

file when you are done that most authors would copy to the back 
of the book where they like to place the index. 
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When the auto-index creator does its job, it takes the word or 

phrase and its page # and places it in the index and then later, it 
creates the index in alphabetical sequence.  
 

The first step is t mark the words in the document. You mark 
words for inclusion in the index by highlighting the word or 

phrase and then clicking on Mark Index. A box then appears as 
shown on the next page: 

 

s 
 
You would click the Mark button for one index occurrence or 
click on the Mark All button to pick all occurrences of the two 

words Mark Index every place it appears in the document. After 
selecting the word and marking it, it is ready to be included in 

the index. If you display codes next to the words  Mark 
Index above, you would see the index code as follows: 

.s 
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If you mark items to be in the index, the index creation for the 

back of the book is similar to the Table of Contents creation. 
This is just a simple summary about how word does its tricks. 
My solid advice it to take a class at a Community College or a 

self-study to learn MS Word. It will help make you a better 
author 

 
To create an index after all your words are marked, position 

yourself in the book where you want the index created and pick 
the reference tab and then on the right hand side click on Insert 
Index. Poof! The index will appear in your book. It is like magic 

 
Here is a reference on how to get an index created if your book 

needs an index. My later books do not need an index as they are 
reading books and not reference books. Here is how to get that 

done. It is fairly straight forward and saves an awful lot of work. 
Take the link 
 

https://support.microsoft.com/en-us/kb/212346 
 

In summary, I generate the index automatically by marking 
words in the book and then telling Word to create an index and 

then I reformat the Index into multiple columns in the main file. 
The above link will show you how to do that. I wait until the 

book is done since page numbers can get messed up if text is 
added after the index is created. I usually end the front matter 
with the Preface or the About the Author Section.  

 
In this book manuscript, I use an MS section break. (Insert Break 

/ odd Page) for each section or chapter. Sometimes I write the 
Preface and sometimes the publisher does (In both cases I 

include the text into the front matter.). If somebody writes a 
prologue or a foreword, you would put it before the preface. 
 

 

https://support.microsoft.com/en-us/kb/212346
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I use Section breaks for each Chapter.  
 
Each Chapter has its own main heading and starts on an odd 
page. I use odd and even page headers. The even page header 

stays the same with the book name throughout the book. The 
odd page, I change by creating an odd (MS-Word) section break 

for each chapter.  
 
I use fairly standard style for my Chapters with a larger Font for 

the Chapter Title followed by about six spaces. I always have a 
first HEAD level to make the First Chapter Page look important. 

 
I like using Headers as they make the book easier to read.  Watch 

widow and orphan headers. If you do not know what they are, 
please study this reference:  
 

http://word.tips.net/T001149_Controlling_Widows_and_Orpha
ns.html   

 
You can use paragraph control to keep header lines with text. I 

do that all the time to avoid the widow / orphan problem with 
headers. 
 

For example highlight the header or picture caption and the 
picture or the next paragraph after the header, then click 

 

 Format / Paragraph / Line & Page breaks / and check the keep 

with next box. 
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Class 1 Formatting Picture to Stay with the Caption 

 
 
First highlight just the caption and change it to italic (my 
preference) 

 
Then highlight the caption and the picture 

 

 

 Format / Paragraph / Indents and Spacing / Centered. 

 

This centers the picture and the caption. 

 

Then, highlight again and   

 

Format / Paragraph / Line & Page breaks / and check the keep 
with next box. 
 

This prevents the caption from being on one page and the picture 
on another  
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I create a separate odd section break at the end of the book for 

the index and then on the next even page, I put the Lets Go 
Publish Advertising page or pages  -- always on the last page 
(even) or set of pages of the book. 

 
This material is in this sample document at the end. When 

everything is finished, I create a PDF of the entire book using 
either Acrobat or CutePDF (free download) or the Microsoft 

Print to PDF facility as follows: 

 

 
 

I review page by page the PDF to make sure the formatting is 
correct. Then I email the file to the printer or I begin the Amazon 

KDF print creation process. You can download a free PDF 
creator at 

 
http://www.cutepdf.com/Products/CutePDF/writer.asp 
 

When everything is finished, using the one document per book 
system, I create one pdf of the entire book using either Acrobat 

or CutePDF (free download) and I review page by page the pdf 
front matter and the book all at once to make sure the formatting 

is correct. Then I email the one file to the printer. 

When using Amazon’s KDP, the pdf file gets uploaded during 
the book publishing process. We discuss how to do this in later 

chapters. ---------

http://www.cutepdf.com/Products/CutePDF/writer.asp
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Chapter 4  The Cover 
 

 
 

Do people buy books by their cover? 
 

I do think so! 
 
Make sure your cover is attractive or nobody will want your 

book.  
 

When I know about how many pages I want in a book (or as I 
work on it how many pages I think it will be), if my cover in my 

mind will be complicated, I begin to work with my cover 
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designer, Michele Thomas. I normally have some ideas or I look 
books up on Amazon or other sites to check out options and get 

a general idea of what might be a good overall look for a certain 
book. I used the Ken Follett book on the prior page for example 

as a book cover design guide.  
 

I send Michele a look that I like and then I tell her about what 
text or other graphics I may want on the front and the back 
cover.  I create all of the cover text. My front covers have always 

been exceptionally nice but for this new book that I was working 

on in 2007 or so, I wanted something different. 

 
My book title was Taxation Without Rrepresentation. I first looked 

for a book title that contained the word Without. I found World 

Without End. Go ahead and google it.  I then found some coin 

images and some clip-art stamps with Uncle Sam and a pattern 
and I sent it all to Michele to get a rough cut that I used in my 
cover. Almost every time Michele sends me a rough cut it is 

good enough for final copy unless I have made a mistake.   
 

See the sample cover I sent to Michele above (Follett): 
 

The back cover text for the taxation book originally was too 
small for the space available for example, so she sent it back to 
me and I re-edited the cover text and reduced the number of 

words and sent the new version back to Michele, my cover 
designer. 

.  
The finished cover I show for this book may give you an idea on 

what is needed and the fact that it is an iterative process. 
 
Hope this helps 

 
The front matter file is exact and the main book file which we 

will show later is a stripped down version to show the things I 
discussed above about front matter and chapter headings etc.. 

 
Hope this all makes sense. 
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This ends the note to my students and faculty. Here is what the 

cover looks like now in its third version of this 2008 best seller.  
On the first page of this chapter, is one of the book designs World 

Without End that I had given my book cover designer.  

 
I loved this design. My designer, Michele Thomas takes a good 

idea and makes it even better. Here is her rendition of this cover 
for the third edition of my Taxation W/O Representation Book. 
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The back of the book is also a feature of a great book designer's 
efforts. Remember when Michele did this original design, I was a 

lot younger. The book price is now $17.95 and $2.99 on Kindle. 
Here is the back cover: 
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Chapter 5   A look at the Parts of a 
Book by Example 
 

 

Page 1 Sample    
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Let's start with how a Page 1 should look 
 
While most readers try ferociously to skip the introductions 
(front matter material) in books and go right to the preface or 

chapter 1, nonetheless, front matter is very necessary to a book 
for its completeness. 

 
Start off your first page with a huge title and a smaller subtitle 

area.  

 
Page 1 should be attractive or at least tell the book story in the 

fewest words possible. It should clearly identify that the book 
cover represents the book contents.  Either I put a nice picture 

here or a shaded text area that is much shorter than the Preface 
but contains preface and back book cover type material.  

 
In your book, make sure that Page 1 looks good. Find books that 
you have seen in the past and look to see if there are notions that 

you would like to have on page 1 of your book. Those that I 
picked for Taxation Without Representation are shown on the 

next page. 
 

Since my publishing company is Lets Go Publish!, I put a little 
phrase on the top of the first page in all of my early books that 
brought the title of the book together with the publishing 

company.  As you can see, this is Lets Go United States of America. 

It is followed by the Title and subtitle. Then I use a shaded area 

to give a brief abstract of the book. At the bottom, I put the 
company logo and my name as the author. It is shown on the 

next page:  
 

On a following page is page 2 also known as the Publisher's page. 

Everybody's publisher page looks different. This is mine. I 
created it for my first book and fine-tuned it. What you see is 

what it looked like in 2008. It does not look much different 
today.  As you can see, I start with the copyright and then the 

book title and subtitle.  
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Following this I have a rights section which reads as follows: 

 
All rights reserved:  No part of this book may be reproduced or 

transmitted in any form, or by any means, electronic or 
mechanical, including photocopying, recording, scanning, 

faxing, or by any information storage and retrieval system, 
without permission from the publisher, LETS GO PUBLISH, in 
writing.  

 
After this is the Disclaimer which basically says that I did my 

best and when you read this, it may not be 100% correct. You 
put this in to avoid lawsuits. Following the Disclaimer, I put a 

blurb about Trademarks followed by Referenced Material as I do 
not copy material without permission or at least reference to the 
source. 

 

Disclaimer: Though judicious care was taken throughout the 

writing and the publication of this work that the information 
contained herein is accurate, there is no expressed or implied 

warranty that all information in this book is 100% correct.  
Therefore, neither LETS GO PUBLISH, nor the author accepts 
liability for any use of this work.  

 

Trademarks: A number of products and names referenced in this 

book are trade names and trademarks of their respective 
companies.   

 
Referenced Material :  The information in this book has been 

obtained through personal and third party observations, interviews, and 
copious research and analysis.  Where unique information has been 
provided or extracted from other sources, those sources are acknowledged 

within the text of the book itself or at the end of the chapter in the Sources 
Section.  Thus, there are no formal footnotes nor is there a bibliography 
section.  Any picture that does not have a source was taken from various 
sites on the Internet with no credit attached.  If any resource owner 
would like credit in the next printing, please email the publisher. 
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The rest of the information on the publisher's page is pretty self-

explanatory except for the numbers 10,9, 8…1 
 
Each printing of the book, I remove a number So that printing 

#2 would be designated by the lack of a number 1. 
 

On Page 3, I like to place the Lets Go Publish! Logo. It is my 
company.   
 

On Page 5 is a very nice Dedication to my wife 
 

On Page 7 is the beginning of what once was a twenty page 
acknowledgment set. I took this out and put it on the web when I 

began to write for CreateSpace Publishing as there is a healthy 
charge for printed pages. All of the acknowledgments still exist.  
Go towww.letsgopublish.com and from the main menu, pick 

Acknowledgments from the left column of the site 
 

In this book, I have the table of contents before the preface and 
there is no about the author section.  

 
On Page 11, I show the Table of Contents which is basically the 
section / chapter headings. 

 
On Page 13, we show the full table of contents with all 

subheadings included. This section was edited in a separate file 
to achieve the look. 

 
The Preface comes after the TOC. Here are some pages if the 
front matter for your review: 

http://www.letsgopublish.com/
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Page 2 Sample Publisher's Page 
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Logo Sample Page 3 
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Dedication Sample Page 5  
 

------- 

 

Dedication 
 

 

 
 

 
I dedicate this book to Patricia A. Kelly, my wonderful 

wife. You have endured more writing than any 
wonderful lady should ever have to face in three 

lifetimes.  
 

 You make everything better!  
I love you Pat! 
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Acknowledgments Sample Page 7 
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Table of Contents Glance Sample 
Page 9  
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Table of Contents Sample 
Pages 11-14 
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Chapter 5  Look at Parts of a Book by Example    57 
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Preface Sample 
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Checking out the Main Book Part 
of the Sample Pages 
 
The above pages wrapped up the front matter section of the 
sample book front matter. The next page pictures are from the 

main book so you can get an idea of how the Chapter Head and 
the headings work together 

 

Note when Chapter 1 begins that the page # restarts at 1 and the 
Roman Numeral formatting changes to English.  

 
I show two pages of Chapter 1 and then I show the transition to 

Chapter 2 as an odd numbered page. Note that this sample book 
from the TOC is big, and because it is so big, I broke it down to 
parts 1, 2, and 3.  

 
You can see how I dealt with the notion of Parts for this book. I 

put them on top of the Chapter designations. There have been 
books that I have written that I chose to put the Book Part 

changes on completely separate pages with blank pages in 
between. It is a matter of style. As the author, your style always 
wins unless your editor overrides you and you agree. 

 
The headings for this book (not the sample book) are on the top 

of each page while the headings from the sample book are in the 
captured page pictures.  

 
The last sample page that I show several pages from now is from 
the sample book's appendices. It is Appendix H just to show you 

how big this book actually is.  Go ahead take a run through all 
the samples now. 
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Appendices (Appendix H) 
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END of SAMPLES 





   

Chapter 6   Final Preparations for 
Publishing 
 
 
 
 
 

This is an important step 
 

When you get to this point in the preparation of your book for 
publishing, you will have already written the front matter as well as 
the main part of your manuscript and you will have edited it at 
least three times. You will have edited it and you will have assured 
that it is structured into proper sized chapters organized into Word 
book sections. At this point, you now believe that all other things 
being equal, your book in this manuscript form is ready to be 
published.  
 
Even though you are brimming with confidence, there are still 
more things to assure and to verify before you can take your book 
and upload it to Amazon KDP or any other publishing house. 
 
You may find some of the additional to-do's that we outline 
unnecessary for this your first publishing venture but it is good to 
think about them as they may be valuable and easier than you 
think to implement. Here are the steps and sub steps that you 
should examine as your final checklist before beginning the 
publishing process. When you need to complete a step in this list, 
move the task name to your active to-do list so that you can 
accomplish it before you begin the publishing phase for your 
project. 
 

1. Select trim size  
2. Make sure your table of contents has been generated 

properly 
3. Visually scan book manuscript to see if additional images 

are needed. 
4. Visually scan book manuscript assuring headings are not 

orphans and that there are no widow or orphans in your 
paragraphs. 

5. Determine cover design 
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6. Assemble your front matter 
7. Determine whether you want to create an Imprint. Consider 

something catchy such as Lets Go Publish! And consider 
creating a logo for this book and those to come.   

8. Build a web site for your Imprint or for yourself 
9. Decide whether you want to sell books 
10. Apply for copyright and file library of congress paperwork 
11. Make a decision on whether to use your own ISBN 

 

Select trim size.  
 

The trim size is your books’ size. My recommendation for your first 
book is to set the size at 6" X 9" This is a standard for many 

publishers and it works very well with Amazon KDP.  
 
It is essential that your word document book size matches the trim 

size selected in CreateSpace. For example, if you want a 5.5 X 8.5 
book, your word margins cannot be set at 8.5 X 11. So, if you have 

not yet changed your margins in word, set them before you do 
anything else. Then, check the effect on your pagination from 

changing the trim size. You will more than likely find issues with 
orphan and widow headings as well as orphans and widows in 
paragraphs. Page through your entire manuscript before you go to 

the next step. Now is the time to get this done before you move to 
your next step. 

 

Getting your word document ready for upload 
 

With my other printers, I did not get grammar advice even from an 
automaton. My books were always done well but often in the gutter 

of the book (between the pages), it was difficult to see all the text as 
there was just enough white space but little more to make the book 
easy to handle and easy to read without opening the book wider to 

see what was in the "book's gutter." Amazon’s KDP offers the 
opportunity to gain great knowledge about such things.   

 
Use one word doc text-page per PDF-page; One PDF-page per page 

number. Your document's dimensions will be the book's final trim 
size, plus bleed (optional) with margins. If you don’t understand 
bleed, feel free to look it up on the Internet but for your first book, do 

not select bleed. That is very important to know. Here are some facts 



   

that will help in preparing a perfectly well-written and well structured  
manuscript for publishing. It helps to get familiar with all of these 

terms when you are self-publishing. 
 

Trim Size 
This is the final cut-size of your book in width by height. 
Learn more about choosing a trim size from the Amazon kdp site. 

 

Margins 
 

Check out this chart that shows the gutter spacing and the margins 
for various page counts. If your manuscript prepared by Word does 

not measure up, then before you submit to CreateSpace, you must 
correct the issue in the document with Word. 

https://www.createspace.com/Products/Book/#content4
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Page Count Inside 

Margin 

Outside 

Margins 

24 to 150 

pages 

.375" at least .25" 

151 to 300 
pages 

.5" at least .25" 

301 to 500 

pages 

.625" at least .25" 

501 to 700 
pages 

.75" at least .25" 

701 to 828 
pages 

.875" at least .25" 

 

Gutter margins are by the book's binding. You'll want a wider 
margin for longer (thicker) books. See the table above for what to set 

your inside margins to. 
 

Outside margins are the page edges opposite of the binding, and the 
top and bottom margins. All live text and images must have an 

outside margin of at least .25" – Amazon KDP recommends an 
outside margin of at least .5" 



   

These are the margin settings for the book you are reading, The 
numbers are formatted through the custom margins settings drop 

down from the Page Layout Tab in Word. 
 

 
 
 

Make sure your table of contents has been 
generated properly 
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Whenever you change margins in a book, it is good to scan the entire 
book to be sure that your change did not produce results that you 

would not like. Sometimes for example a picture caption gets 
separated from the picture or a widow or orphan appears that needs 

to be addressed. Take nothing for granted. Word is good at helping 
with a lot of stuff but it is not perfect. 

 
When your book is as you want it go to the page in the front matter 
where you want the table of contents created. Choose reference or 

insert/reference and then create your table of contents.  
 

If you choose to have an index and you have marked all the test you 
want for entries, go ahead and position yourself to the back of the 

book where you want the index and create it using word's auto create 
function. 
 

Scrutinize your generated table of contents and your generated index. 
If they are not as expected, you must correct them inside your 

document and recreate the TOC and the Index.  
 
 

See if additional images are needed. 
 

Every author knows what they want and do not want. If you have all 
the images you think you need or want in your book, then mark this 

task complete. Otherwise, scan your manuscript for insertion points 
for images, find those images on your PC, in your email attachments 
on the Internet or in artist sites. If the images require payment, make 

sure you pay for them before including them in your new book. 
Sometimes all you need to do is write the image owner and they will 

send you an email with the necessary permission. There is work 
involved for images. Sorry! 

Assure that headings are not orphans. 
 

An orphan is a paragraph-opening line that appears by itself at the 

bottom of a page or column, thus separated from the rest of the text. 
This area may in fact be a heading at any level while the paragraph 

text is on the next page. One reading a book with orphans and 
widows blames the author for such distractions.  

 



   

As you know, Word creates new pages automatically as you enter 
text. You don't have to do a thing, but you can exercise control when 

you don't like the results. One situation that might arise as noted 
above is keeping a heading with the following paragraph. Sometimes 

that type of break won't matter. When it does, you can force Word to 
keep the heading with its text. You do this In the Pagination section, 

just check the Keep Lines Together option and Word will make sure 
that the potential orphan stays with the paragraph.  
 

Don’t trust Word to do your job. When you finish your book and are 
ready to submit it for printing, scan the pages and look at the top and 

bottom of each page for ugly, unsightly stray text. Then, remove it. 

When you create your PDF for submission, read the pdf version to 

make sure it mirrors the word version. 
 
 

Determine your cover design 
 

Before you do anything make sure that you review Chapter 4. I have 
the pleasure of using Michele Thomas for special cover designs and 
she is very, very, good. When you go to 

amazon.com/author/brianwkelly, you will see the great covers 
which she has designed. She is from Wilkes-Barre, PA and she can be 

reached through the phone book. You can most often tell the books 
that I designed using the KDP Cover Creator, a phenomenal tool 

from the ones Michele designed.  
 

If you cannot afford a professional cover design for your book, study 
some other covers for books such as yours and then plan to use the 
KDP Cover Designer to create a cover that is acceptable. 
 
 

Build your front matter.  
 

Front matter is something that is foreign to most readers and new 

writers. It will help for you to review Chapters 3 & 5 which should be 
helpful in composing your front matter. Look at the front matter in 

this book and see if you would like something like it. 
 

If you like most of the formatting for this book's front matter, I have a 
copy of some frontmatter items you might use for your book. 
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Here it is. 

 
There is not a lot of typing for you to decide to use this as a starter for 

your own book. Just change the text and you’re off: Consider cutting 
this out and scanning it or buying the Kindel version and copying it 

into your book when you are ready. Make sure you change 
everything you need to change. The front matter sample begins on 
the next page. 

 
Enjoy. 

 
Read to the point where you see: 

 
End of Frontmatter sample ---  
 

 



   

 
Copyright © 2010, 2014, 2016, 2018              Brian W. Kelly             
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Preface: 
 

Brian W. Kelly wrote this book because our representatives in 
the House, the Senate, in state legislatures and city councils have 
forgotten their duties as representatives of the people. 
Additionally, the president, the governors, the mayors, and other 
prefects of the people in the executive branches of governments 
across the land have conveniently forgotten that the primary 
fundamentals of our representative constitutional democracy 
(republic) start with representation.  
 
In the prior edition, Kelly included four poignant essays of 
Thomas Dawson, a great writer to help in somebody else’s words 
put the relationship of illegal and legal immigration, greedy 
politicians, the unions, and corporation in proper context. This 
book has been enhanced so that these essays are no longer 
required to get the essence of this book. However, Brian did 
release these essays in their own stand-alone book titled, Great 
Political Essays from Thomas Dawson. These are very good and 
very inexpensive available on Amazon and Kindle.   
 
"No taxation without representation" was the catch phrase in the 
period of 1763-1776 to summarize the major grievance of the 
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American colonists in the Thirteen American Colonies, incipient 
kernels of what would later become the United States of 
America. When King George III of England and the English 
Parliament began to impose new taxes on the colonists (Stamp 
Act, Intolerable Acts, etc.) without their concurrence, Reverend 
Jonathan Mayhew of Boston coined this term during one of his 
sermons in Boston.  
 
Another Bostonian, a politician by the speak of the day, James 
Otis, changed this just a bit and he is well known for the phrase, 
"taxation without representation is tyranny." Tyranny it was and 
in this book, you will see that tyranny it surely is again.  
 
In 1773, American Colonists violently opposed the tax on tea 
imports at the most celebrated Tea Party of all time.  The Boston 
Tea Party is recognized as the first experience in which the 
colonists acted against the Crown. Of course, the British could 
not accept this "illegal act" as they saw that it would undermine 
the authority of the Crown and Parliament. When the British 
Government began to crack down on these "illegal activities" 
performed by the colonists, the colonists chose to defend 
themselves in case the British Government did not hear their 
pleas to correct the abuses.  
 
Though today the tea still may be contained safely in the ships in 
Boston Harbor, millions have expressed discontent of the 
government just several years ago by holding their own tea 
parties all over the US in protests against the American 
government. Bernie Sanders and Donald Trump have awakened 
the same spirit of "NO" today to a government that thinks it 
owns the people of this great country. Donald Trump is now 
President of our great country. 
 
Beware the lulling idea that your government cannot be taken 
over by rich members of a ruling class, or de-facto by 
corporations, or even by a powerful president with disdain for 
capitalism. Look how close former President Obama came to 
destroying America. The quickest way to assure this can happen 
in our time is to stop paying attention; stop caring; and stop 
voting and to let them simply have their way.  
 
Brian W. Kelly wrote this book because he cares, and I am 
publishing this book because I care. Together, BWK and I hope 
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to energize Americans again in the still new millennium as in the 
1700's. Our mantra is that this magnificent democracy, of which 
much blood was shed, continues to be worth fighting for.  
 
I hope you enjoy reading this book and that you will remain 
vigilant and take the actions necessary so that this experiment in 
democracy, this United States of America can persevere and 
succeed for many hundreds and hundreds of more years. For 
now, I wish you the best! Yes, we suffer from Taxation without 
Representation but as we awaken to that reality, we can make it 
much better by paying attention to who we make our elected 
representatives.   
 

Sincerely 
 

Brian P. Kelly,  Editor & Publisher 
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Determine whether you want to create an 
Imprint 
 

You may also want to hire a designer to create a logo for your 

imprint, whether it is a company name or your own name. It 
looks good on a book. An imprint of a publisher is a trade name 
under which a work is published. A single publishing company 

may have multiple imprints, with the different imprints often 
used by the publisher to market works to different demographic 

consumer segments. When you print using print on demand 
services such as Amazon KDP, you are the publisher if you 

choose. For years, I have used the imprint Lets Go Publish! as 
originally, I intended to offer services to help others publish. 
 
 

Build a web site for your Imprint or for 
yourself 
 

You may or may not want to do this but if you have the time and 

you plan to write more books than this first one, it is a good idea. 
You can also set up a Facebook page for your imprint, yourself, 

and/or your new book. 
 

Let's suppose you either have an imprint or you want to use your 
name and your writing collaborator's if you have one as a web 
site name. Suppose you are Mary and your partner in this project 

is Joe. You might want to go to Godaddy.com and see if 
maryjoebooks is available After you type maryjoebooks.com, if 

you did it today, you would see a page like that shown on the 
next page: 
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If you are pleased, you can buy the name for about $10.00. Once 

you have the name, you need a web site to host the information 
which you want to show on the Internet's World Wide Web. 

Web Hosting is what makes your site visible on the web.  
 
GoDaddy and many other providers of Internet Service offer 

fast, reliable plans for every need - from a basic blog to a high-
powered site. 

 
From the GoDaddy panel on this page, you would click on the 

Hosting tab and then select web hosting. From there, you could 
pick a hosting plan that fits your needs. The Economy Plan at 
$3.99 per month (ten years ago) is more than likely all you need. 

It also includes a free domain name so you would not have to 
buy maryjoebooks.com if you pick this option. 
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Once you get your website and domain attached to your web 
site, you can use a tool such as WordPress or Joomla or others to 

build your site. GoDaddy and other service companies provide a 
lot of information about how to get this done.  There are a lot of 

techno-geeks that you may know who would do this for you for a 
small fee.  
 
 

Decide whether you want to sell books 
 

If you want to sell your own books and maybe some T-shirts and 

other doo-dads on your own site. GoDaddy and other Internet 
service providers offer plans to help you engage the Internet.  To 
see the plans, from the GoDaddy panel on the other page, click 

on all-products and then online store. It takes some thinking and 
some work to set up an online store. 

 
Whether you choose to sell your books or not, Amazon KDP 

has arrangements through Amazon and Kindle and many other 
booksellers to get your book sold on the Internet. 
 
 

Apply for Copyright and file library of 
congress paperwork 
 

Whether you apply or not, your book is automatically 

copyrighted to you because you wrote it. You may choose to 
give this up to a publisher but my experience in recent years is 

that authors are demanding to hold the copyright. 
 

To register the fact that you wrote a book or other creative work 
that you want copyrighted, simply go to copyright.gov, the 
website set up by the Library of Congress. There is an online 

portal to register copyrights for photographs, sculptures and 
written works. Fill out the form, pay the fee and you are 

registered. 
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Make a decision on whether to use your own 
ISBN 
 
Most publishers, even self-publishers, especially those who were 
out there before Amazon KDP buy ten or perhaps 100 ISBN 

numbers at a time from Bowker Services and then assign them to 
their next ten or 100 books. If you take a book that you have 

written and load it to Amazon KDP, you may use the same 
ISBN as the original for the book under your publishing imprint. 

 
An ISBN is an International Standard Book Number. ISBNs 
were 10 digits in length up to the end of December 2006, but 

since 1 January 2007 they now always consist of 13 digits. ISBNs 
are calculated using a specific mathematical formula and include 

a check digit to validate the number. No bookseller will sell a 
book without an ISBN so they are very important 

 
If you want to buy one ISBN or ten or x, here is what you do. 
Go to myidentifiers.com, the ISBN website run by Bowker, 

which is the only company authorized to administer the ISBN 
program in the United States. Click on “ISBNIdentifiers” and 

you'll be taken to a page where you can buy 1, 10, 100 or 1000 
ISBNs. Sometimes they have sales where you cans save 5% or 

10%.  
 

Why does this matter? Amazon KDP will provide you with a 

free ISBN but you lose certain rights. Discussions on the users 
groups are not definitive but this post gives a good perspective: 

This is from somebody other than me: 
 

"I posed this exact question with Amazon KDP yesterday. This 
is the answer: When you use an ISBN number from KDP then 
you are not the publisher, KDP is and they will have rights to 

your book. However, if you purchase your own ISBN number 
(from Bowker, for example,) then you will be the publisher and 
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owner with the rights to do whatever you want to with YOUR 
book (publisher-wise)" 

 
When you first begin the publishing process with CreateSpace, 

one of the first questions they ask is if you will use your imprint 
and one of the next is whether you will use their ISBN or your 

own. Make sure you know what your decision is on whose ISBN 
you will use.   
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Chapter 7   Using Amazon KDP for 
Publishing 
 
 
 
 
 
 

Amazon KDP loves all authors 
 

Amazon KDP takes pride in saying that "Authors are at the 
heart of what we do." I taught marketing at the collegiate level 
and so I know how to detect BS from reality. The proof is in the 

action not the words. Amazon KDP backs up their promises 
with reality.  

 
It really is that simple. The Company's innovative free tools and 

top-notch professional services make both publishing and 
distribution easier than ever. Most new authors want to have a 

nice hard copy book in their hands representing their hard work. 
It is a prize unto itself and typically well-deserved.  
 

The next moment however is lonely unless you are using 
Amazon KDP. The service not only publishes your book very 

efficiently and mostly cost-free, the company also distributes 
your book at your choosing at no additional cost all around the 

world. 
 
And, so it pays to self-publish with Amazon KDP. The royalty 

structure is better than the big publishing houses, especially for a 
new guy. 

 
I can attest to that having lived in both worlds. It is great for a 

company to be able to make money and give you a great share of 
the profits. Amazon KDP uses industry-leading economics and 
this means putting more in your pocket. 
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I still cannot understand how they get it done and why they are 
not asking me for some contributions. Can you believe that the 

book manufacturing (printing etc.) and shipping is all taken care 
of.  

 
Amazon KDP keeps your book in-stock, without inventory  

How do they do that. They print it on demand immediately 
when an order comes in. It really is amazing. Books are made 
on-demand when customers order.  

 
When I used Offset Paperback (OPM), even if I was not sure I 

could sell a book, I had to order several hundred dollars worth of 
books to get one printed.  

 
Amazon KDP will print as little as one proof or as many as five 
and when you say go, they make your book for sale across the 

world. 
 

There is a large array of no-charge options, including a free 
Interior Reviewer and Cover Creator. Together Amazon’s KDP 

is like no other company in the business. It can create the book 
that you have always wanted. 
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Chapter 8 Getting Started with 
CreateSpace (createspace.com) 
 
 
 
 
 

The mechanics of signing up are quite simple 
f 
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Just look at the form above. If people were not complaining 
about how hard it is to get a voter's card, I would cite getting a 

voters card as an example of how easy it is to sign up and 
become active on CreateSpace. They do not care if you drive or 

eat tomatoes or are vegan or you are a meat lover. They want all 
writers who want to be book authors to be part of their program. 

It is a great program by the way! 
 
To become a CreateSpace Author, even without ever having a 

book uploaded, just fill out the form above and click on Create 
My Account. Without you dealing even a bit queezy, your 

account will be created and you can then engage in publishing 
activities—no matter who you are or who you want to be. it is 

the best secret in publishing circles. 
 

It helps to know that simply by signing up, along with your 

FREE CreateSpace membership, you also get: 
 

✓ Access to FREE online tools to help you publish faster 
and easier 

✓ Free digital proofing to view your book's cover and 
interior online, anytime 

✓ Wide distribution of your book in the U.S. and Europe 

✓ Easy tools to help create a Kindle eBook at no extra cost 
✓ Industry-leading royalty rates 

✓ World-class member support 24/7 
✓ And much more... 

 
Now, of course, we have to get that book of yours published. 
 

You may recall that in this book we discussed a two-file and a 
single-book file method for creating your electronic manuscript. 

For CreateSpace, you must use your single file manuscript. If 
you have chosen CreateSpace but originally used the two file 

approach, simply take the two files and merge them into one. 
You can use highlight, copy, and paste to get this merge done 
with no hassle. Then convert your .doc or .docx Word file to 

PDF and that is all you need to do.  
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If you happen to have color images in the file, when you use 

CutePDF to create the print file (PDF), select printer options and 
pick black and white. The process will convert the color images 

to B/W. and make them more clear for printing. The first 
chapters of this book tell you how to do this. 
 

I am the last one to suggest that you can send slop or garbage up 
to CreateSpace or that they are so hard pressed that they will put 

their best people on the project and send you back a completed 
100% perfect manuscript for approval. Sorry that is not how it 

works. In fact, you are the most important person in the book 
publishing process with CreateSpace.  
 

Therefore, for your mission to be successful, you need to learn all 
you can. Otherwise, manuscripts will be rejected by the auto-

proofer even before you get to communicate with a CreateSpace 
Agent. 

 
In other words, CreateSpace on demand products require stuff 
from the most important person in the process—the author, aka 

Y-O-U. They need simple information to start such as specific 
information about each title that will contribute to the overall 

success of your final product.  
 

These requirements are necessary so CreateSpace can provide 
you with reliable and cost-effective service. Understanding and 
meeting these requirements will help make the process of setting 

up your title more easy and efficient. At this point in the process, 
you have not even submitted your manuscript but hat part is 

coming.  
 

 

CopyEditing 
 

You can get by on the cheap if your manuscript is already well 
edited. But if it is not, CreateSpace will contract with you if you 
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wish to get that done. A professional editor will use The Chicago 
Manual of Style, 16th edition, the preferred style guide in the 

book publishing industry, and the Merriam-Webster dictionary 
while editing your manuscript. Make sure that you are willing to 

pay for this and get a good feel for its cost before you proceed.  
 

CreateSpace will help you very positively if this is what you 
want. The editor will review your manuscript using the 
Microsoft Word Track Changes feature and provide a line edit 

that corrects typos and ensures consistency in Grammar, 
Punctuation, and Spelling. In addition, an editor will also 

provide an Editorial Letter explaining the suggested changes 
made in the manuscript. You ultimately make the changes.  

 
An English teacher down the block may be able to do the same 
but that is up to you. The good news is that without spending a 

million dollars, you can be reasonably assured that your book 
won’t make your neighbors snicker. 
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Chapter 9  Creating Your First Book 
Title with CreateSpace  
 
 
 
 
 
 

Sign on and set up your first new title 
 

Now that you have registered with CreateSpace, and you have 

your book manuscript ready to upload let's begin the process by 
signing on. 

 
Type in createspace.com and press enter on your PC keyboard 

from your browser window. You will get a panel whose left side 
looks similar to the panel in Figure 9-1 
 

Figure 9-1 CreateSpace Sign-On Panel  
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Type in your email address which you used as your user ID and 
then type in your password. Then click on the Log In button. You 
will be taken to a screen that looks like the one in Figure 9-2. 
 

Figure 9-2 Add a New Title 

 
 
 
Click on Add New Title and you will be taken to a panel similar to 
that shown in Figure 9-3. 
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Figure 9-3 Starting New Book Project 

  
 
 
 

Figure 9-4 Naming Your First "Paperback" Book Project 

 



98   Taxation Without Representation    

 

 

Type in the name of your book in Figure 9-4 as the book project 

name. CreateSpace will keep track of this name for you. Choose 
the Paperback option as this project will result in a paperback 

book being created and printed.  Use the Guided path by clicking 
on Get Started in Figure 9-4. You will be taken to an additional 

information panel as shown in Figure 9-5 
 

Figure 9-5 Type in Subtitle and Author's Name 

 
 
Unless you have other authors collaborating, or your book will be 
one of a series of books or this is a second edition, leave all other 
fields blank. Click on Save and Continue to move on to the next 
panel.  You will get a panel similar to that shown in Figure 9-6 
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Figure 9-6 Make your ISBN Choice  

 
 
 

Before working on this panel, make sure you understand the 

ISBN implications as described in detail in Chapter 6. 
 

Click on the radial button for Provide Your Own ISBN. The 
panel will open up so that you can type in your ISBN and your 
Imprint Name. If you have not purchased your own ISBN from 

Bowker and do not intend to do so, and you do not have an 
imprint that you want to use for this book, you may also choose 

the free ISBN radial button option or the Custom Universal 
ISBN radial button. Click on the appropriate exit button for the 

ISBN option that you have selected. In this case, for this book, I 
click on Assign this ISBN. The next panel will be similar to that 
shown in Figure 9-7. 
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Figure 9-7 Confirmation of ISBN and Imprint Name 

 
 

Click on Continue and you will be taken to a panel similar to that 
shown in Figure 9-8 on the following page. 
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Figure 9-8 Select Book Type, Size, and Book File Upload  

 
 

Pick B/W (top left box) and click on choose a different size and then 
change the file size in Figure 9-9. 
 

Figure 9-9 For Your First Book, Click on 5.5 X 8.5 

 
 

There are more size options if you need them. After picking 5.5 
X 8.5, click the radial button to upload your book file as shown 

in Figure 9-8. You will be taken to a panel that looks very much 
like the one shown in Figure 9-10. Make sure you have created a 
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PDF file from your book manuscript file. You will be uploading 
the PDF version of this file. 

 
Figure 9-10 Upload Book File from Your PC Folder  

 
 

The PDF file name for my project is HowToPublishrev06.pdf as you 

can see in Figure 9-10.  Type your file name and make sure the Run 

automated print checks and view formatting issues radial button is 

checked. Then click the Save button. The upload will then 

commence and go into a two phase process preparing for an 
interior file review. While it is uploading, one of the two panels 

you will see looks like that shown in Figure 9-11 
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Figure 9-11 File Upload and Print Review Preparation in Process 

 
 

When the process is ready for you to review, you will see a panel 
similar to that in Figure 9-12. 
 

Figure 9-12 Begin Interior Review 

 
 

At this point your file has been uploaded to CreateSpace and it 

has passed all edit checks but one. When we see what they 
identified, we may choose to ignore it or proceed with the file as 

is. If we do not like what we see, we go back to Word, make the 
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necessary changes, create a new pdf and upload it until we are 
OK with what the Auto-Reviewer shows us.  

 
To page through your file and see the issue identified in the 

upload / preparation process, click on the Lunch Interior 
Reviewer Button, click on the get started button and you will see 

a panel similar to that in Figure 9-13. 
 

Figure 9-13 Checking the Interior and Errors 

 
 

The black error panel appears on the right side of the Review 

Screen while the first page (Page1) of the file is displayed.  

To see pages 2 and 3 in the review screen hit this key . You will 
see a panel very similar in shape to the one shown in Figure 9-14. 
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Figure 9-14 Two Page at a Time CreateSpace Review.  

 
 

To end the interior review session, imagine a text button on the 
panel in Figure 9-14 to the far top right. It says Close Interior 

Reviewer, Click on that button and you will be taken back to a 
panel that looks very similar to that shown in Figure 9-12. If you 

are completely satisfied with the file you just reviewed, you may 
click on the Skip Interior Review Button to continue with the 

next step in the publishing process. When prompted, click on 
YES, SKIP!. 
 

You will come to the first panel of the cover type section as 
shown in Figure 9-15 
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Figure 9-15 Select Cover Type and Source 

  
 

Select professional Cover Design if you want to pay a minimum 

of $399 for CreateSpace experts to design your cover for you.  
 

Select Upload a Print Ready PDF cover if your Cover Designer, 
such as Michele Thomas has provided you with a completed 

design in PDF form.  
 
For this book, I am selecting Build Your Cover Online as I think 

I can come up with a design that would be cost free and do the 
trick adequately for this particular book. After clicking the proper 

radial button, click on Launch Cover Creator in the next panel. 
The first panel in the cover design process then appears will look 

like the panel shown in Figure 9-16 
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Figure 9-16 Designing the Cover Using CreateSpace Designer 

 
 

Most obvious options are obvious such as the text you supply 

and the type color and the background color. Where they show a 
picture such as for the front cover, you get to pick a picture from 

the world of the Internet, your own library of photos or for a 
stock photo outlet. 
 

You should have an author picture available and if you have an 
imprint logo, be prepared to be able to upload it to the back of 

the design you select. Of course all cover options do not have a 
spot for imprint. To see how the sample cover would look, click 

on it. I picked the sixth sample on bottom right. It looks like the 
cover shown in Figure 9-17 on the next page 
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Figure 9-17 See all the options in the image and on the left side 

 
 

If this book had more than 120 pages, it would show a cover that 

had writing on the spine. The spine is the side of the book and its 
printing is from top to bottom rather than left to right. 

 
This particular design offers an opportunity for a big picture that 

can be uploaded like the existing one. The picture will span both 
the front and back covers. The front cover is on the right and the 

back cover back is on the left. I can also change my name to 

Brian W. Kelly if I choose. The cover design also permits me to 
adjust the title and subtitle of the book on the front.  

 
On the back, I can upload a picture of myself as the author and 

an image of the Lets Go Publish Logo. Sometimes the images 
have to be made exact using your photo editor. Most of the time 
MS PAINT works fine.  

 
There are ten things noted on the left of this design that can be 

changed. They are as follows: 
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• Theme   

• Title 

• Subtitle 

• Author 

• Front Cover Image 

• Author Photo 

• Publisher Logo  

• Back Cover Text. 

• Background Color 

• Font Color 
 

All of these are self-explanatory other than the theme. The theme 
changes the screen attributes and provides a different look for the 

same cover design. Font and standard pictures change with any 
of the five themes. 

 
I changes the Author, Front Cover Image, Author Photo, 
Publisher Logo, Back Cover Text, Background Color, and Font 

Color. Id di not like this theme at all until I found the wall of 
books photo to put in the background. Hope you like it. It shows 

what you can d in a half-hour with Cover creator: 
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Figure 9-18 Final Spineless Cover Produced 

  

Not shown in Figure 9-18 is a Submit Cover button that copies 
the cover and makes it ready for a better and bigger review. Click 

on this when you have completed all aspects of your cover.  You 
will eventually be taken to a screen which looks very much like 
the panel in Figure 9-20. 

 
After I wrote more of this book, I passed the 130 page limit. At 

that time, the Cover Creator software showed me the same cover 
designs but added the ability to have a spine. I redid the cover 

with a spine. It is shown in Figure 9-19. 
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Figure 9-19 Cover with Spine 
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Figure 9-20 Book is ready to be completed 

 
 

Click on the Continue Button to go to the next part of publishing 
your new book. You will be taken to a panel that looks very 

much like the one in Figure 9-22. 
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Figure 9-22 Submit Files for Review 

 

 
The CreateSpace Experts must review your cover and your 
submitted and uploaded book interior before they will give you 

the OK to get a printed proof of your book. To tell them that you 
think the book is good enough to pass their inspection, click on 

Submit Files for Review as shown in Figure 9-22. Then, you will 
wait until they send you an email that your files passed muster 

with a few exceptions. You check out the exceptions and decide 
whether you want to tell them the book is OK as is or you go 
back to your files and make them better.  

 
When they tell you it is OK, you can then make decisions on 

marketing and distribution for your first new book. 
  





Chapter 10 Marketing and Distribution for First Book    115 

 
 

Chapter 10   Marketing and 
Distribution for First Your Book 
 

 
 
 

 
 

Pick out Desired Sales Channels 
 

Figure 10-1 Channels Initial Panel 
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The potential selections in figure 10-1 give you the first glimpse 
of CreateSpace's powerful distribution capabilities for your new 

books. Amazon.com; Amazon in Europe, and the Create Space 
eStore are automatically selected. When you see this panel, click 

on Select for CreateSpace Direct.  
 

As you can see, this gives us four channels and we can get a fifth 
one by taking another click in the area now coded as not eligible 
as shown in Figure 10-1. Scrolling down on Figure 10-1, and you 

will find the panels in Figure 10-2 and as you will see, you can 
pick up another form of distribution but, as you soon will see, it 

is a bit of work—but it is worth it. 
 

Figure 10-2 Bookstores and Online Retailers, etc. 

 
 
 

Unless you use a CreateSpace ISBN, Libaries and Academic 
institution distribution will not be possible. 

 
And so, the next step in order for your book to be eligible for sale 

in Bookstores and Online Retailers is to click on the word here 
next to Select a BISAC code here as shown in the top of Figure 
10-2. 
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When you click, you immediately realize that you need some 
information to complete this area. See Figure 10-3 
 

Figure 10-3 Entering BISAC Information 

 
 

 

From the panel in Figure 10-3, please click the Add button next 

to get—the Author Biography. Be sure you have your succinct 
biography ready to upload. Additionally, select your book 
language. In my case it is English. 

 
From the Add button comes Figure 10-4, where you get to enter 

the Author Information. I typically copy and paste this type of 
information from the front matter of the book itself or from the 

cover text. 
 



118   Taxation Without Representation    

 

Figure 10-4 Enter Author Biogaphy Information for BISAC 

 
 
Please notice that the author biography is completed; the country 
is US; and there are a number of search keywords so that the 

BISAC bookseller can easily advertise the book. At the bottom of 
this panel is a button for Save and Continue. Take this option to 

move the marketing and distribution process along. The next step 
as you can see in Figure 10-5 is to be ready to publish toKindle 
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Figure 10-5. Almost Done and Almost Ready for Kindle 

 
As you can see when we submitted our work on the cover and 
the interior to CreateSpace Experts to review, their work is not 
finished. It takes about twenty four hours, though often less for 
the review and permission to proceed to occur. 
 
We'll pick up with this narrative when I get the email telling me 
that we are OK! I hope it is early tomorrow! 
 
Thank you. I will let you know in a few lines or so how we did 
on our submission. 
 
--- time passes ---- 
 
I just got my email from CreateSpace. We continue in the next 
chapter.





Chapter 11 The CreateSpace Proofing & Publishing Process    121 

 
 

Chapter 11  The CreateSpace Proofing 
& Publishing Process.  
 

 
 
 

 
 

Everybody wants you to double check 
 

The CreateSpace Proofing process is very straightforward. You 
may use the digital proofer and/or you may order a printed 
proof. I would recommend using both. As soon as you get the 

opportunity, order your printed proof. They are reasonably 
inexpensive. If you want multiple copies, you may order up to 

five books for each change to the book and they will be shipped 
together.  

 
The proof copies will have PROOF written on the last page so 
you can differentiate them from for sale copies but other than 

that, and no price on the back barcode, they look exactly like 
your book will look when you give final approval. CreateSpace 

keeps getting you involved in approving their work on your 
behalf because only you know whether it is acceptable or not. 

 
 

Smiley Face – Getting the approval email 
from CreateSpace  
 

Great News arrived in an email from CreateSpace  
 
Substantially less than twelve hours from submission for review, 
the CreateSpace Team sent me an email that my files were 
approved. So you know what this looks like, I have included the 
relevant parts of the email below. Screen shots are not captured 
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in high resolution and so it is understandable (typically 100dpi or 
less) and so it is understandable that they did not make the 
200dpi threshold. You can buy better software than the 
Windows defaults if this is a must for you. Here is the email I 
received. After the email, we continue with the proofing process.  
 
Date: Thu, 22 Sep 2016 10:20:11 +0000 
From: <no_reply@createspace.com> 
Subject: Files for How to Write Your Firs..., #6592379 require 
your attention 
X-AMAZON-MAIL-RELAY-TYPE: notification 
 
Congratulations! 
 
Your interior and cover files for How to Write Your Firs..., 
#6592379 meet our technical requirements for printing. 
 
The next step in the publishing process is to proof your book: 
 
FOLLOW THIS LINK TO GET STARTED: 
 
**************************************** 
 
https://tsw.createspace.com/title/XXXXXXX/review 
 
**************************************** 
 
Our reviewers did find some non-blocking issues with your files. 
Some of these issues may have been fixed causing alterations to 
your files. 
 
The interior contains images that are less than 200 DPI; these 
may appear blurry or pixelated when printed. For more 
information on image resolution, visit our Help page:  
https://www.createspace.com/Help/Index.jsp?orgId=00D3000
00001Sh9&id=50170000000Irmr 
 
Best regards, 
 
The CreateSpace Team 

https://tsw.createspace.com/title/XXXXXXX/review
https://www.createspace.com/Help/Index.jsp?orgId=00D300000001Sh9&id=50170000000Irmr
https://www.createspace.com/Help/Index.jsp?orgId=00D300000001Sh9&id=50170000000Irmr
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Getting back to CreateSpace for Proofing 
 
Once you get your email, you can take the email link back t 

CreateSpace to begin proofing or of course you can type in 
createspace.com and login again. You will see the proofing page 

as shown in Figure 11-1 
 

Figure 11-1 CreateSpace Main Proofing Page 
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In this book, it is somewhat difficult to read very large screen 
snapshots, so I repeated the text for you below with some 

additional words for clarity. As you see the activities for proofing 
are self-explanatory. 

 

Proofing Options 

You have the option of viewing an online proof or 

ordering a physical copy to review your book. We 
recommend using a combination of both proofing 

options—you can use any combination of these 
features, in any order you choose. 
 

 
 

View a Digital Proof  for Free 

Use our Digital Proofer to review your book. This is a 

faster way to check your book before making it 
available for sale. The proofer is rapid fire and turns 

pages very quickly, just like a book--two at a time. 
When you proof have your word doc available to make 

the corrections immediately.d 
Click to expand 

 

Order a Printed Proof for $2.26 each plus shipping and handling 

Order a physical copy of your book to review. Since 
this is one of your first books, we strongly recommend 

selecting this option. 
 

Approve Proof 

Once you have completed proofing your book and 
have confirmed that the book meets your final 

expectations for publication you can approve your 

proof by clicking here and move on to the next step in 
the setup. Click on Approve to finish the publishing 

process. 
 
Approve 

  

https://tsw.createspace.com/title/6592379/review
https://tsw.createspace.com/title/6592379/review
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If you decide to make any changes to the setup of 
your book you will need to complete the review 

process again. The current trim size and interior type 
are associated with your book's ISBN and cannot be 

changed. Click on Change to change the interior or 
the cover 
You can still make changes to your cover finish, description or list price at 
any time. 

 
Change 

 

So, now with all of CreateSpace's proofing options laid out in 

front of you, what should you do first? My recommendation is to 
run the Digital Proofer first. This shows the cover and the pages 
of the book as a book with a left and right page, and immediately 

helps you know what a good job you did.  
 

Make sure that before you use the Digital Proofer, however, that 
you have a place to fix your mistakes. You cannot fix the 

uploaded copy. You must first open up your MS Word 
manuscript. When you have an error or something that must be 
fixed, change it right away in the Word manuscript. Unless you 

are absolutely the best typist and the best grammarian alive, I 
predict you will find something you do not like that must be 

changed.  
 

After you digitally proof the book and you have made your 
changes to the word document, print your word document to 
Acrobat or CutePDF of otherwise create the PDF file to be 

uploaded. Use a different name for the new PDF. You then want 
to get back to Figure 9-10 in Chapter 9 and go through the 

upload and verification again until you get back again to the 
proofing panel in Figure 11-1. 

https://tsw.createspace.com/title/6592379/distribute/covertype
https://tsw.createspace.com/title/6592379/distribute/salesinfo
https://tsw.createspace.com/title/6592379/distribute/pricing
https://tsw.createspace.com/title/6592379/review
https://tsw.createspace.com/title/6592379/review
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Figure 11-2 CreateSpace Navigation Panel 

 
 

There are two ways to get back to a panel that looks like the one 
shown in Figure 9-10. First, take a look to the left of the panel 

shown in Figure 11-1 in your live CreatSpace screen. You will 

notice a small panel that looks something like the one shown in 
Figure 11-2. Notice the button called Setup. It is not expanded.. 

Click on it and it will expand to look like the panel in Figure 11-
2. Then Click on the word Interior and this will take you back to 

panels that permit you to update the interior of the book. 
 

You will be asked through the panels if you would like to reload 
another copy of your book. Pick this option. Make sure you 
created the PDF with a new name.  
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Naming the PDF. 
 
Each time I change the word manuscript, I add a revision 
number to the name. When I create a new PDF copy of my 

manuscript, it uses the same new name as the word file. My 
preference on naming is to add the letters rev and a number for 

revision # at the end of my file names. Therefore a name ending 

in rev2 would be more current a file with a name ending in rev1. 

 
An alternative way of changing the interior or the cover or any 

other part of the book would be to hit the Change button shown 

at the left bottom of the panel in Figure 11-1.  
 

You can also click this panel to click to run the digital proofer; to 
order a proof (my proof for this book will cost $2.26 plus 

shipping/handling), or to approve the entire project which 
completes the hard copy book publishing process and sets you up 

to offer your book for sale on Kindle. 
 

Let's run the Digital Proofer 
 
For now, let's run the Digital Proofer and we will show a few 

panels as examples to better explain how it works. Click on the 
text in Figure 11-1 to View a Digital Proof. The next panel looks 

like the one shown in Figure 11-3 on the next page. 
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Figure 11-3 The Launch Panel for Digital Proofer 

 
 
Click on Launch Digital Proofer button in Figure 11-3. Then on the 

next panel pick Get Started. Then you will see a panel similar to 

the one in Figure 11-4. Notice that the cover version is my 

original spineless. After I ran the Digital Proofer, on my own I 
went back and recreated the cover with a spine.  
 

Figure 11-4 Digital Proofer in Action 
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Click the page advance button on the right and you can watch 
the pages turn. The inside of the book begins as shown in the two 
screen panels shown in Figure 11-5 

 
Figure 11-5 Page one, two & three as shown in Digital Proofer 
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Remember when reviewing to make changes as needed 
immediately within your word manuscript. When you are 

completely finished with the Digital Proofer reviewing process, 
click the exit Exit Digital Proofer button on the bottom left side of 

the screen. If you have found no errors, go ahead and order a 
hard copy proof using the panel shown in Figure 11-1.  

 
If you have found errors and you have corrected them in word, 
print the word document to create your PDF and begin the file 

upload process by clicking Change or Setup followed by Interior 

Review, and eventually you will see a panel such as that shown in 

Figure 9-10. In Figure 9-10 as you can see, you specify the name 
of the new PDF file that reflects your changes. Just like the first 

upload, this permits the new corrected PDF to be uploaded and 
then you may begin the review / proofing process again. 

 
At any point that you are ready with an acceptable manuscript, 
or even if it is not ready and you want to see a printed copy, you 

may order a hard copy proof. As discussed above, using the 
panel in Figure 11-1 as a guide, to order your hard copy, click on 

Order a Printed Proof. On the next panel click on Proceed to Cart. 

You will then be taken to a panel that looks very similar to that 

shown in Figure 11-6 shown on the following page. Think of this 
panel as a shopping cart panel like those you have worked with 

in other online retail systems.  
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Figure 11-6 Check Out Panel for Buying Your Proof 

______ 

 
_______________________________________________________ 
 

There is nothing special about this checkout page. Follow 
checkout instructions just as you would for any other online 

purchase, providing your credit card information, updating 
quantity ordered, etc. and within a day or so, your printed proof 

will be shipped. It takes several panels before it tells you that 
your proof copies have been ordered. 
 

Please note that while your proof is being printed and prepared 
for shipping, you cannot update your cover or your interior files. 

It is time to relax and wait. If you get some ideas for change 
during this time, you may change your word manuscript, apply a 

new revision name and create your pdf. Then when youyou’re 
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your email that the poof has shipped, you can upload your 
changes and start the process rolling again.  

 
Eventually when you receive an email that your proof has 

shipped, and you review the printed proof when it arrives several 
days later, if there are no changes, you can use the panel in 

Figure 11-1 to approve the proof and thus publish your book, 
making it available for sale.  
  

Figure 11-7 Setting the Price 

 
 

 
After you have been through the approval process one time even 
before your final approval, you will get a panel similar to the one 

shown in Figure 11-7. You use this to set the US price for your 
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book. For the Great Britain and European prices, I hit the 

calculate button and CreateSpace does the dollar translations. 
 
So, all you do is type in the price for your book. Make sure it is 

not too high and make sure there is some royalty left for you. See 
top right. You put in the US price such as 9.99 as in Figure 11-7 

above. Then hit Calculate. The Pricing calculator then tells you 
how much the book will sell for in Great Britain and Europe.  

From here, click Save and Continue 
 

Approving your book 
 

When you have received your hard copy proof, checked, 

rechecked and double checked, resubmitted, rechecked and you 
have double checked it again, eventually you will end the process 
and declare your book OK to publish. You will come back to the 

panel in Figure 11-1.  
 

From this panel, you tell the CreateSpace Team that you are 
ready to say all is well and that they can publish your work for 

real with no more expected reruns. When you do this and you 
complete your approvals, you may want to order some non-proof 
copies. Then, you can just sit back and relax and watch your 

hard copy book orders roll in. It will take a week or so for the 
retail outlets to be primed for your book. Then, hopefully, you 

will begin to watch your royalty numbers climb. 
 

Making a few Extra Bucks on Kindle  
 
After you finish all aspects of your book including pricing, you will be 
asked if you want to publish your book on Kindle. Of course you will 
say yes! You will see a panel such as that shown in Figure 12-1 
while you are awaiting another CreateSpace approval for your new 
files. 
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Chapter 12  Publishing Your Book on 
Kindle  
 
 
 
 

What is Kindle? 
 

The Amazon Kindle is a series of e-readers designed and 
marketed by Amazon.com. Amazon Kindle devices enable users 
to browse, buy, download and read e-books, newspapers, 

magazines and other digital media via wireless networking to the 
Kindle Store. 
 

Figure 12-1 Print Book Work Done – Prepare for Kindle 
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When you eventually approve your book, you will go through 
several panels about Kindle. Obviously, you will say yes to the 

Kindle question when asked by CreateSpace. Then it will ask if 
you want digital rights management to which I always say yes. It 

then asks you about whether your book is public domain. If you 
say yes to Public Domain, Kindle will not publish your book at 
all as such books are readily available for free download on the 

Internet.  
 

You will also be asked if you want the CreateSpace PDF to be 
sent to Kindle automatically or if you plan to resubmit the Word 

Version to Kindle. Kindle likes working with the Word version 
and you get a better final Kindle book if you use word. Make 
sure you have an accurate machine built table of contents in your 

Word book as the Kindle creation process will use this so that 
Kindle readers can go to specific Chapters in your TOC merely 

by clicking on them.   
 

When you make your submission to Kindle, CreateSpace will 
send all other information to Kindle, including your book cover. 
 

You will see a panel that looks very much like the panel shown 
in Figure 12-2. 

 
There are a lot of other self-explanatory questions on this page 

including an acknowledgment that your cover was uploaded 
properly. Additionally, Kindle wants you to upload the MS 
Word version of your book when you scroll down.  
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Figure 12-2 Signing your book up for Kindle Panel 1 

 
 
I take the option to continue rather than save as a draft 
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When you Save and Continue, you will come to the Kindle panel 

#2. It looks very much like the one in Figure 12-3. 

 
 

Figure 12-3 Kindle Panel 2 Territories, Royalty Percentage 
____________________________________________________ 

 
____________________________________________________ 
 
Unless you have a specific reason, pick Worldwide Rights and pick 

70% royalty. When you pick 70%, you must sell your Kindle 

version for $2.99 or more. If your book sells for $6.99 as one of 

mine does, the $2.99 price might be a bit high. So, since I am 
more interested in hard copy sales, I set the Kindle price at $1.99 

to sell more and thus I must use the 35% royalty option. 

 

The next part of this panel when you scroll down is shown in 
Figure 12-4. 
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Figure 12-4 Set pricing and other details  

 
 

As you can see in Figure 12-4, I set this book price at $2.99 
which is the lowest price I can charge for the 70% discount. 
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When you plug in your price, the Kindle setup procedure then 
tells you how much royalty you will receive across the world in 

the continuation of the chart shown in Figure 12-4.  
 

Scroll down and you will see the rest of this second Kindle 
Question set as shown partially in Figure 12-5. 

 
Figure 12-5  Kindle Matchbook and Book Lending 
___________________________________________________ 

 
___________________________________________________ 

 
 

Kindle asks if you want to be in its MatchBook program. I 
always pick yes for this and I pick either free or a low price. This 

gives Kindle users who buy the CreateSpace created hard copy of 
your book the option of getting Kindle version for free or at a 
reduced price. My perspective is that I get a royalty on the book 

and I would like to sell hard copies. I will sell the Kindle version 
at a less expensive price so that the reader has an incentive to buy 

the hard copy. 
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Kindle asks if you want the book to be in the Free reader (book 

Lending) program. I pick yes to this but make sure that is what 
you want to do. 
 

To learn more about the Kindle options, be advised that there is 
lots of help. You have to look for it. For example if you scroll 

backup to question 8 as shown in Figure 12-3 in your live 
session, you will find explanatory text for the responses on the 

right hand side of the page. A sample of the help text is shown in 
Figure 12-6 on the next page 
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Figure 12-6 Help Text FAQs 

 
 

When you have everything filled out, put a check mark in the 
box shown in Figure 12-5 next to the words By Clicking Save and 
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Publish. Then take the option. Click Save and Publish, and your 

Kindle book submission will be made ready and it will be 
examined by the Kindle Team and typically approved and ready 

for sale in several hours. You will then see the two panels shown 
in Figure 12-7. 
 

Figure 12-7 The Final Acknowledgment Panels 
-------------------------------------------------------------------------------------------- 

 
 

 
 

Click Back to Your Bookshelf and you will see your first book 
almost available for sale on Kindle. That is it folks.  

 
Thank you very much for selecting this book to help you write 
your first book. Congratulations on writing your first book and 

having it published using CreateSpace and Kindle!  
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LETS GO PUBLISH! Books by Brian 
Kelly: (Sold at www.bookhawkers.com; Amazon.com, and Kindle.).  

 
LETS GO PUBLISH! is proud to announce that more AS/400 and Power i books are 
becoming available to help you inexpensively address your AS/400 and Power i education 
and training needs:  Our general titles precede specific AS/400 and other technology books. 
Check out these great patriotic books which precede the tech books in the list. 
 
Jobs! Jobs! Jobs! The Trump Way! 
All about the jobs mess we ae in along with a set of Trump solutions 
 

The Trump Plan Solves the Student Debt Crisis  

Solution for new student debt and the existing $1.3 Trillion debt accumulation  
 
101 Secrets How to be a High Information Voter 
You do not have to be a low-information voter. 
 
Why Trump?  
You Already Know… But, this book will tell you anyway 
 
Saving America The Trump Way! 
A book that tells you how President Donald Trump will help Merica dn Americans 
wind up on top 
 
The US Immigration Fix   
It's all in here.  You won’t want to put it down 
 
I had a Dream IBM Could be #1 Again 
The title is self-explanatory 
 
Whatever Happened to the IBM AS/400? 
The question is answered in this nee book. 
 
Great Moments in Penn State Football Check out the particulars of this great 
book at bookhawkers.com.  
 
Great Moments in Notre Dame Football Check out the particulars of this great 
book at bookhawkers.com or www.notredamebooks.com 
 
WineDiets.Com Presents The Wine Diet  Learn how to lose weight while having 
fun. Four specific diets and some great anecdotes fill this book with fun and the 
opportunity to lose weight in the process.  
 
Wilkes-Barre, PA; Return to Glory Wilkes-Barre City's return to glory begins with 
dreams and ideas. Along with plans and actions, this equals leadership.  
 
The Lifetime Guest Plan. This is a plan which if deployed today would 
immediately solve the problem of 60 million illegal aliens in the United States. 
 
Geoffrey Parsons' Epoch... The Land of Fair Play Better than the original. The 
greatest re-mastering of the greatest book ever written on American Civics. It was 
built for all Americans as the best govt. design in the history of the world.  
 
The Bill of Rights 4 Dummmies! This is the best book to learn about your rights. 
Be the first, to have a “Rights Fest” on your block. You will win for sure!  
 

http://www.notredamebooks.com/


146   Taxation Without Representation    

 

Sol Bloom’s Epoch …Story of the Constitution This work by Sol Bloom was 
written to commemorate the Sesquicentennial celebration of the Constitution. It has 
been remastered by Lets Go Publish! – An excellent read!  
 
The Constitution 4 Dummmies! This is the best book to learn about the 
Constitution. Learn all about the fundamental laws of America.   
 
America for Dummmies!  
All Americans should read to learn about this great country.  
 
Just Say No to Chris Christie for President two editions – I & II 
Discusses the reasons why Chris Christie is a poor choice for US President  
 
The Federalist Papers by Hamilton, Jay, Madison w/ intro by Brian Kelly  
Complete unabridged, easier to read version of the original Federalist Papers  
 
Companion to Federalist Papers by Hamilton, Jay, Madison w/ intro by Brian 
Kelly  
This small, inexpensive book will help you navigate the Federalist Papers 
 
Kill the Republican Party! (2013 edition and edition #2)  
Demonstrates why the Republican Party must be abandoned by conservatives  
 
Bring On the American Party! 
Demonstrates how conservatives can be free from the party of wimps by starting 
its own national party called the American Party.  
 
No Amnesty! No Way!  
In addition to describing the issue in detail, this book also offers a real solution.  
 
Saving America 
This how-to book is about saving our country using strong mercantilist principles. 
These same principles that helped the country from its founding. 
  
RRR:  
A unique plan for economic recovery and job creation   
 
Kill the EPA 
The EPA seems to hate mankind and love nature. They are also making it tough 
for asthmatics to breathe and for those with malaria to live. It’s time they go. 
 
Obama's Seven Deadly Sins.   
In the Obama Presidency, there are many concerns about the long-term prospects 
and sustainability of the country. We examine each of the President’s seven 
deadliest sins in detail, offering warnings and a number of solutions.  Be careful. 
Book may nudge you to move to Canada or Europe.  
 
Taxation Without Representation Second Edition 
At the time of the Boston Tea Party, there was no representation.  Now, there is no 
representation again but there are "representatives." 
 
Healthcare Accountability 
Who should pay for your healthcare?  Whose healthcare should you pay for?  Is it 
a lifetime free ride on others or should those once in need of help have to pay it 
back when their lives improve?  
 
Jobs! Jobs! Jobs!  
Where have all the American Jobs gone and how can we get them back? 
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Other IBM I Technical Books 
 
The All Everything Operating System:  
Story about IBM’s finest operating system; its facilities; how it came to be. 
 
The All-Everything Machine 
Story about IBM’s finest computer server. 
Chip Wars 
The story of ongoing wars between Intel and AMD and upcoming wars between 
Intel and IBM. Book may cause you to buy / sell somebody’s stock.   
 
Can the AS/400 Survive IBM? 
Exciting book about the AS/400 in a System i5 World. 
 
The IBM i Pocket SQL Guide. 
Complete Pocket Guide to SQL as implemented on System i5.  A must have for 
SQL developers new to System i5. It is very compact yet very comprehensive and 
it is example driven. Written in a part tutorial and part reference style, Tons of SQL 
coding samples, from the simple to the sublime.  
 
The IBM i Pocket Query Guide.   
If you have been spending money for years educating your Query users, and you 
find you are still spending, or you've given up, this book is right for you. This one 
QuikCourse covers all Query options. 
 
The IBM I Pocket RPG & RPG IV Guide.   
Comprehensive RPG & RPGIV Textbook -- Over 900 pages.  This is the one RPG 
book to have if you are not having more than one.  All areas of the language 
covered smartly in a convenient sized book Annotated PowerPoint's available for 
self-study (extra fee for self-study package)  
 
The IBM I RPG Tutorial and Lab Guide – Recently Revised.   
Your guide to a hands-on Lab experience. Contains CD with Lab exercises and 
PowerPoint's. Great companion to the above textbook or can be used as a 
standalone for student Labs or tutorial purposes 
 

 
The IBM i Pocket Developers’ Guide. 
Comprehensive Pocket Guide to all of the AS/400 and System i5 development 
tools - DFU, SDA, etc.  You’ll also get a big bonus with chapters on Architecture, 
Work Management, and Subfile Coding.  
 
The IBM i Pocket Database Guide.       
Complete Pocket Guide to System i5 integrated relational database (DB2/400) – 
physical and logical files and DB operations - Union, Projection, Join, etc.  Written 
in a part tutorial and part reference style. Tons of DDS coding samples.  
 

Getting Started with The WebSphere Development Studio Client for System 
i5 (WDSc). Focus is on client server and the Web. Includes CODE/400, VisualAge 
RPG, CGI, WebFacing, and WebSphere Studio. Case study continues from the 
Interactive Book. 
 

The System i5 Pocket WebFacing Primer.   
This book gets you started immediately with WebFacing.   A sample case study is 
used as the basis for a conversion to WebFacing. Interactive 5250 application is 
WebFaced in a case study form before your eyes.   
 

Getting Started with WebSphere Express Server for IBM i Step-by-Step Guide 
for Setting up Express Servers  
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A comprehensive guide to setting up and using WebSphere Express. It is filled with 
examples, and structured in a tutorial fashion for easy learning.   
 

 
 
The WebFacing Application Design & Development Guide:  
Step by Step Guide to designing green screen IBM i apps for the Web. Both a 
systems design guide and a developers guide.  Book helps you understand how to 
design and develop Web applications using regular RPG or COBOL programs.   
 

The System i5 Express Web Implementer's Guide.  Your one stop guide to 
ordering, installing, fixing, configuring, and using WebSphere Express, Apache, 
WebFacing, System i5 Access for Web, and HATS/LE.   
 
 
 
 

Joomla! Technical Books 
 
Best Damn Joomla Tutorial Ever 
Learn Joomla! By example.  
 
Best Damn Joomla Intranet Tutorial Ever 
This book is the only book that shows you how to use Joomla on a corporate intranet.  
 
Best Damn Joomla Template Tutorial Ever 
This book teaches you step-by step how to work with templates in Joomla! 
 
Best Damn Joomla Installation Guide Ever 
Teaches you how to install Joomla! On all major platforms besides IBM i.  
 
Best Damn Blueprint for Building Your Own Corporate Intranet.  
This excellent timeless book helps you design a corporate intranet for any platform 
while using Joomla as its basis.  
4 
IBM i PHP & MySQL Installation & Operations Guide 
How to install and operate Joomla! on the IBM i Platform 
 
IBM i PHP & MySQL Programmers Guide 
How to write SQL programs for IBM i 
 

Joomla! books and many of the tech books above are only available 

at www.bookhawkers.com 
 


